
Mr. Marty S 

SHORELINE SOFTWARE, INC . 
. c ,_ _ 82-_WHIT:ETt-:l-ORN. DRIVE· . -_· 

GUILFORD, CONNECTICUT06437 
481·4152 

March 9, 1983 

Inc. 

White Plains, NY 10605 

Dear Marty: 

The basic system installed for Scale-Tronix is a 
package with very few changes made to accomodate your 
requirements. These changes are detailed in the 
accompanying list of System Modifications. Enclosed 
are file layouts for those files changed, or, added 
for Scale. Also included is User Documentation for the 
Serial Number module. With the Standard User Documenta
tion, file layouts and the accompanying material, any 
programmer familiar with Basic IV can answer an¥ questions, 
or, trouble shoot any problems. 

Since maintenance of the Serial Number File and it's 
associated indices is integrated into the billing 
programs, a great deal of care needs to be excers:i ~e-d 
when contemplating changes. Writing additional reports 
which read the files only should cause no problems. 

The Standard User Documentation is resident on your disk 
in a file named ~'DOCFIL". The program to access the file 
for printing, or, modifying is "DOC". The prompts are 
self-explanatory. If it becomes necessary to utilize 
the disk space, I suggest you copy the file to tape and 
store it. 

I believe this concludes my responsibilities under the 
terms of our original agreement. 

If you have any further quetions, please do not hesitate 
to ask. 

cc: Ka thy .t<eyers 



SYSTEM MODIFICATIONS 

A. Customer File Maintenance 

1. Programs changed to accomodate following fields: 

a. Type Code 
b. Number of Beds 
c. Number of Admissions 
d. Finance Charge - y/n 

B. Order Entry 

1. Programs modified to read Customer/Order No. index 
"U6"·to check.for.duplicate Customer P.O. No.'s. 

2. Programs modified to update ShipfTo/Order No. 
index, "U61". 

C. Invoice Entry and Updat~ 

1. Programs changed to allow entry of scale and pump 
serial numbers for each line item. 

2. Program "UP", update, modified to store each serial 
number in the Serial Number Masterfile, "S2". 
Simultaneously updates the Customer/Product index 
"S3", and the Product/Customer index, "S4". 

D. Debit/Credit Memo Entry 

1. Programs changed to allow entry of scale and pump 
serial numbers for each line item. 

2. Program "VD", update moditied to store each.serial 
number in the Serial Number Masterfile, "S2". 
Simultaneously updates the Customer/Product index 
"S3", and the Product/Customer index, "S4". 

E. Commissions 

1. The Commission File, "U9", has been completely 
redesigned. A new maintenance program "RV" has 
been installed. 

2. Programs "UP" and "VD", invoice, Credit/Debit Memo 
update programs have been changed to write the 
appropriate records to the Commission File, "U9". 

1. 
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SYSTEM MODI~ICATIONS 

3. ·Program "VR'', Cash Receipts Journal print has 
been modified to search the Commission File and 
update paid invoices. 

4. The Commission Report pl:[ogram, "U$", has been 
rewritten to produce the new Commission Report. 
When the report is run dnd the operator answers 
"y" to the "IS REPORT cdRRECT" prompt, the 
program deletes paid corrhnissions. 

2. 
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USER DOCUMENTATION 

Serial Number Module 

1. Main Menu 

When the Serial Number Maintenance is selected from thP. 
the Order Processing Menu, the following menu will 
appear: 

HISTORY FILE F.M. & LIST 
l=ADD 
2=CHANGE 
3=DELETE 
4=INQUIRY 
S=INQUIRY BY CUSTOMER/PRODUCT 
6=MASTER LIST 
?=BATTERY LIST 
8=MARKET REPORT 
9=INSTALLATION LIST 
ENTER FUNCTION('CR'=END) 

l~ADD 

If this function is selected, a serial number may be 
added to the files. The following prompts will appear: 

SERIAL NUMBER 

PRODUCT NUMBER 

CUSTOMER NUMBER 
CUSTOMER NUMBER 

INVOICE NUMBER 

INVOICE DATE 

SHIPPING DATE 

EVALUATION{Y OR N) 

WARRANTY PERIOD 

INSTALLATION COUNTER 

SHORELINE SOFTWARE, INC. 
1. 

Upto a 10 digit serial number 
may be entered. 

Upto a 10 digit product number 
may be entered. The number is 
validated aginst the Inventory 
fj;ie.a 6 digit customer number 
Upto a 6 digit customer number 
may be entered. The number is 
vaidated aginst the Customer 
Master File. 

Upto a 6 digit number. 

Entered as MMDDYY. 

Entered as MMDDYY. 

Either a "Y" or "N" must be 
entered. 

A number form "O" to "60". 

A number from "l" to "99". If 
this counter already exists 
for this serial number, prompt 
is repeated. 



USER DOCUMENTATION 

Serial Number Module 

PUMP SERIAL NUMBER 

P.O. NUMBER 

2•CHANGE 

Upto a 10 digit number. 

Upto a 10 digit customer 
Purchase Order Number. 

If this option is selected, the following prompts 
will appear: 

SERIAL NUMBER(OR END) Upto a 10 digit number. 

INSTALLATION COUNTER Enter a number from "O" to 
"99". If this serial number 
with this installation 
counter does not exist, the 
following message will appear: 

NO SUCH SERIAL NUMBER 

The serial number prompt will 
be repeated. 

If the record number exists, the contents of the 
file will be displayed with a change code to the 
left of each field. The following prompt will 
appear: 

CHANGE CODE(OR END) Enter a change code. 

Fields may be changed in accordance with the speci
fications detailed under "l=ADD". 

3=DELETE 

If this option is selected, the following prompts 
will appear: 

SERIAL NUMBER(OR END) Upto a 10 digit number. 

INSTALLATION COUNTER Enter a number from "O" to 
"99". If this serial number 
with this installation 
counter does not exist, the 
following message will appear: 

SHORELINE SOFTWARE, INC. 
2. 

NO SUCH NUMBER 

The serial number prompt will 
be repeated. 



USER DOCUMENTATION 

Serial Number Module 

If the record exists, the contents of the record 
will be displayed to the screen. The following 
prompt will appear: 

IS IT OKAY TO DELETE THIS(Y/N) 

Respond with a "Y" or "N" for the desired action. 

4=INQUIRY 

If this option is selected, the following prompts 
will appear: 

$ERIAL NUMBER(OR END) 

INSTALLATION COUNTER 

Upto a 10 digit number. 

Enter a number from "O" tCi> 
~· 99 11

.. If this serial number 
with this installation 
counter does not exist, the 
following message will appear: 

NO SUCH NUMBER 

The serial number prompt will 
be repeated. 

If the record exists, the contents of the record 
will be displayed to the screen. The serial number 
prompt will be repeated. 

S=INQUIRY BY PRODUCT/CUSTOMER 

If~this selection is taken, the following menu will 
appear: 

P = PRODUCT C = CUSTOMER s = SERIAL NUMBER 

Enter the correct code for the desired sequence for 
the display. 

The program also contains an option to print the 
display to the Line Printer. 

6=MASTER LIST 

If this option is selected, the entire contents of 
the Serial Number File will be printed to the Line 
Printer. 

3. 
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USER DOCUMENTATION 

Serial Number Module 

?=BATTERY .. LIST 

If this selection is made, the following prompt will 
appear: 

A LIST B LABELS L LETTER 

Select the appropriate action. 

8=MARKET REPORT 

If this option is selected, the following menu will 
appear: 

MARKET REPOR'I' SELECTOR 

1. SORT MARKET REPORT 
2. PRINT MARKET REPORT 
3. SORT MARKET SUMMARY REPORT 
4. PRINT MARKET SUMMARY REPORT 

ENTER SELECTION 

If selection "l" is made, the following prompts will 
appear: 

ENTER STATE CODE 

BEGINNING CUSTOMER 

ENDING CUSTOMER 

ENTER PRODUCT 

Enter a 2 digit State Code. 
The code will be validated 
against the State Code Master. 

Upto a 6 digit number. 

Upto a 6 digit number. 

Upto a 10 digit product 
number. It will be validated 
against the inventory file. 

SORT STARTED IN GHOST - CR 

A carriage return will cause the Serial Number 
maintenance menu to appear. 

If selection "2" is made, the Market Report will be 
printed to the Line Printer. 

4. 
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USER DOCUMENTATION 

Serial Number Module 

If selection "3" is made, the followingiprompts 
will appear: , 

ENTER STATE CODE 

BEGINNING CUSTOMER 

ENDING CUSTOMER 

ENTER PRODUCT 

Enter a 2 digit State Code. 
The code will be validated 
against the st1te Code Master. 

Upto a 6 digit, number. 

Upto a 6 digit number. 
I 

Upto 10 6 digit numbers. They 
will be validated against the 
inventroy filel 

I 

SORT STARTED IN GHOST - CR 

A carriage return will cause the Serial 1 Number 
maintenance menu to appear. 

If selction "4" is made, the Market Surruhary Report 
will be printed to the Line Printer. 

5. 
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USER DOCUMENTATION 

Anticipated Orders 

1,. Main Menu 

When the Anticipated Orders selection is made from 
the Order Processing Menu, the following menu will 
appear: 

ANTICIPATED ORDERS 
l=ADD 
2=CHANGE 
3=DELE'l'E 
4=INQUIRY 
5=LIST 
6=STATE CODE MAINTENANCE 

l=ADD 

If this option is selected, the following prompts 
will appear: 

PRODUCT NUMBER 

CUSTOMER NUMBER 

ENTRY DATE(MMDDYY) 

DATE TO BE ORDERED 
(MMDDYY) 

SOURCE - LINE 1 

SOURCE - LINE 2 

SOURCE - LINE 3 

SALESMAN NUMBER 

2=CHANGE 

Upto a 10 digit number. It 
will be validated against the 
inventory file. 

Upto a 6 digit number. It 
will be validated against the 
customer file. 

Enter a valid date. 

Enter a valid date. 

Upto 35 characters. 

Upto 35 characters. 

Upto 35 characters. 

Upto 4 digits. It will be 
validated against the Salesman 
file. 

If this option is selected, the following prompts 
will .appear: 

PRODUCT NUMBER Upto a 10 digit number. 

SHORELINE SOFTWARE, INC. 
6. 



USER DOCUMENTATION 

Anticipated Orders 

CUSTOMER NUMBER Upto a 6 digit number. 

If the record exists, the contents of the record will 
be displayed with a change code to the left of each 
field. The following prompt will appear: 

CHANGE CODE(OR END) 

3=DELETE 

Enter the number of the field 
to be changed. Any field can 
be changed in accordance with 
the specifications under "l=ADD ~·. 

If this option is selected, the following prompts 
will appear: 

PRODUCT NUMBER Upto a 10 digit number. 

CUSTOMER NUMBER Upto a 6 digit number. 

If the record exists, the contents of the record will 
be displayed. The following prompt will appear: 

IS IT OKAY TO DELETE THIS ITEM(Y/N) 

Respond with the correct code for the desired action. 

4=INQUIRY 

If this option is selected, the following prompts 
will appear: 

PRODUCT NUMBER Upto a 10 digit number. 

CUSTOMER NUMBER Upto a 6 digit number. 

If the record exists, the contents of the record 
will be displayed. 

S=LIST 

If this selection is made, the following prompt will 
appear: 

ENTER SALESMAN NUMBER 

The entry of a valid salesman number will cause the 
report to be printed. 

SHORELINE SOFTWARE, INC. 7. 



USER DOCUMENTATION 

Anticpated Orders 

6=STATE CODE MAINTENANCE 

If this option is selected, the following screen 
will appear: 

STATE CODE MAINTENANCE 
(1) add (2) change (3) delete (4) inquiry (5) end option 

STATE CODE 
1. STATE NAME 

If option "l" is selected, the cursor will be positioned 
at the STATE CODE line. Enter a state code of two digits. 
If it exists already an error message will appear at 
the bottom of the screen and the cursor will be repositioned 
at the STATE CODE line. 

The cursor will then be positioned at the STATE NAME line. 
Enter upto a 35 character description. 

If option "2" is selected, the cursor will be pros~tioned 
at the STATE CODE line. Enter a state code of two digits. 
If the code does not exist, an error message will be printed 
at the bottom of the screen and the cursor will be re
positioned to the STATE CODE line. 

If the code exists, the STATE NAME will appear. The 
following prompt will appear: 

CHANGE CODE - CR = END 

Enter the change code, or, CR to end. 

If option "3" is selcted, the cursor will be positioned 
at the STATE CODE line. Enter a two digit code. If the 
code does not exist, an error message will appear at the 
bottom of the screen and the cursor will be repositioned 
at the STATE CODE line. 

If the record exists, the contents will be printed to the 
screen and the following prompt will appear: 

DELETE Y/CR 

A7response of "y" will delete the record. 

If option "4" is made, the cursor will be positioned at 
the STATE CODE line. Enter a two digit code. If th€ record 
exists, it will be displayed to the screen~ 

SHORELINE SOFTWARE, INC. 8. 
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FILE LAYOUT 
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ORDER PROCESSirG, INVENTORY AND SALES ANALYSIS 

3~1. Direct Sales Entry 

tlpon selecting this function, the operator will be given the option of 
selecting a message ~hich may be applied to the printed invoices. The 
system maintains up to ten invoice messages, one of which is designated 
as the "current" mes age. At this point the .,current" message may be 
retained, eliminated or replaced by one of the-other invoice messages. 
This option is prese ted only upon entering the Direct Sales entry 
function. Consequen ly, only the selected .. current" message will be 
~utomatically availa le for the printed invoices. 

After ·the ~essage se~ection has been made, the system wi~l display a 
formatted order doc~ment on the VDT screen and request the entry of an 
order number. The entered order number is then validated against the 
Direct Sales Journal lfile to insure that it is not a duplication of an 
existing order numbe~. 

The operator will thln enter the customer.number. The Customer file 
will then be accesse and the customer name and address data, along 
with the order date, salesman number and a system generated invoice 
number will be displ yed. 

If t.he customer's cr~dit limit has been exceeded as the result of his 
last invoicing, the 's[ystem will now display a "CREDIT LIMIT EXCEEDED" 
message. The operatolr may bypass the customer's order by entering 
"END" or continue the entry by responding with ~'CR". 

The system will now the following items: 

1. Ship Via 

2. 

This entry may cohtain up to ten alphameric characters. A "CR" 
response will bypbss the entry. 

Invoice Date 

If a date other t~an the current system date is desired, it may be 
entered as MMDOYY[. A °CR" response wil 1 cause the insertion .of the 
system date. 
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3-1. 

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

Direct Sales Entry (Continued) 

3. Sa 1 es I. D. 

The system will display the I.D. of the salesman assigned to the 
customer now being processed. The operator may override the entry 
by entering an.other val id salesman LO. or respond with a 11 CR11 to 
retain the displayed I.D. 

4. Terms · 

This entry-may contain up to six_alphameric characters. A ucR" 
response will bypass the entry. 

At this point, the order heading information has been completely entered 
and the system will display the question "HEADER INFORMATION CORRECT 
·(Y/N) OR END 11

• The operator will now review all the data entered and 
respond accordingly. 

· A response of: 

"END 11 
- will clear all the order data and go back to the begirining of 

the function where the customer ~umber request is made. 

11 N11 
- will retain all the order data and cycle back thru the head1ng 

data, beginning at the customer number entry. During this 
correction cycle the operator may enter new data or 11 CR 11 to 
retain the original data. 

"Yo -· indicates all data has been reviewed and is correct. 

Once the heading data has been judged correct, ·the operator may begin 
entering the inventory line items. Each time a line item number is 
called for, the operator has the ·fallowing entry options. 

1. "END'' This response assumes that all itmes for the order have 
been entered. 
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ORDER PROCESSING, INVENTORY AND SALES. ANALYSIS 

Direct Sales Entry (Continued) 

2. 11 CR" This response indicates the entry 9f a noninventory item 
and will require the manual entry of the product description and price. 

3. The item number of an inventory resident item 

As each line item number.is entered, the Inventory file is accessed and the item number is validated. If the item number is valid, the item description and price will be displayed for review. The operator will then enter the quantity ordered. If the available quantity (quanti.ty ·on hand minus the quantity committed) is less than the quantity ordered, the system will display an "AVAILABLE QUANTITY · EXCEEDED 11 message and the operator will be given the option of applying the transaction or deleting it. 

The operator may now override the price entry by entering a new unit price or accepting the entry by responding with a "CR". The system will then calculat~ th~ ~xtension. - · 

Once the line item has been fully entered, a one-character mask wi11 appear under the CID heading on the order format. This halt will permit a final review of the entered line. A "D 0 response will delete the line while a 11 C11 response will cycle bac;k through the entry and allow for a change in item number or quantity ordered. A ucR 11 response assumes that the line is correct as entered. A maximum of 93 line items may be entered f~r each order. 

Once all the line items have been entered, the system will display a line showing the total gross, discount and tax amounts. The operator may then enter the freight amount and the net amount of the order will be calculated and displayed. After the net calculation, the operator may, by entering a "C", change any of the total line entries and generate a new net figure. 

At this point the system will display the message, 11 IS TrlE INVOICE 
CORRECT Y /N 11

• An "N 11 response wi 11 cause the data to be de 1 eted and the function wi 11 begin aga·i n at the order number entry step. A 0 Y" response wi)l cause the order to be written to the Invoice file and the Inventory Master to be updated. A journal record is also written to the Direct Sales Journal file. 
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. 3-2. 

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

Direct Sales Journal 

Using the journal records created during Direct_ Sales Entry, this function will print the Direct Sales Journal. The journal will report all invoices generated thru Direct Sale Entry showing order number, invoice number, customer number and name, salesman number, order date and the total line from each order. 

> 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-3. Order Entry 

Upon selecting this function the operator will be given the option 
of selecting a message which may be applied to the printed orders. 
The system maintains up to ten order messages, one of which is 
designated as the "current" message. At this point the "current" 
message may be retained, eliminated or replaced by one of the other 
order messages. This option is presented only upon entering the 
order entry functi·on. Consequently, only the selected 11 current11 

message will be automatically available for the printed orders. 

After the message selection has been made, the system wi11 display 
a formatted order document on the VDT screen and request.the entry 
of the customer number. When the customer number is entered, the 
Customer file is then accessed; and if the number is valid, the 
sold-to name and address along with an automatically generated 
order number will be displayed. 

. ~ q 0 !J.cv.~/1 

· If the customer's credit .1 imit ~ been ex·ceeded as the result of 
his last invoicing, the system will now display a "CREDIT LIMIT 
EXCEEDED" message and the operator may bypass the customer's order 
by entering "END" or continue the entry by responding with 11 CR 0 

• 

. aq9~q . 
q' . 

The operator is then given the option/of entering a customer ship-to 
number. The system provides up to 99 ship-to names and addresses 
for each customer record. A single 11 CR" .. response to the ship-to 
number request will display an entry mask in the shipping address 
portion of the order document and allow for the manual entry of a 
four"'." line ship-to name. and address. Two consecutive 11 CR 11 responses 
to the ship-to number request will cause the word uSAME" to be 
inserted in the ship-to porticn of the order document.· 

The system wi 11 then request the fa 11 owi.ng i terns: 

1. Order Date 

If a date other than the current system date is desired, 
it may be entered as MMDDYY. A 11 CR" response will cause 
the insertion .of the system date. 
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3-3. 

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

Order Entry (Continued) 

2. Customer Order Number 

. ·v> 
This will allowj'for the entry of a customer originated 
number up to ten alphmeric characters in length. A "CR" 
response wi 11 ·bypass the entry. · 

· I , { Ii· ,~eA 
c tv.-c.kL- ·~ ~? 

3. Sa 1 es I. D • 

The system will display the I.D. of the salesman assigned 
to the customer now being processed. The operator may 
override the entry by entering another valid salesman I.D. 
or respond with a 11 CR" to retain the displayed I.D. 

4. Date Wanted 

The operator may enter the date wanted as MMDDYY or respond 
with ucR 11 which will insert "ASAP 11

• 

5. Ship Via 
> 

This entry may contain up to ten alphameric characters. A 
"CR" response will bypass the entry. 
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3-3. 

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

Order Entry (Continued) 

At this point, the order headin~ information has been completely entered; 
and the system wi 11 di splay the question "HEADER INFORM.A. TI ON CORRECT 
(Y/N) OR END". The operator will now review all the data entered and· 
respond accordingly. 

A response of: 

~END" - will clear all the order data and go back to the beginning of the 
function where the customer nuwber request is made. 

"N" ~will retain all the order data and cycle back thru the heading 
· data, beginning at the ship-to number entry. During th ts 
correction cycle the operator may enter new data or "CR" to 
retain the original data. 

"Y" - indicates all data has been reviewed and is correct. 

Once the heading data has been judged correct~ the operator may begin 
entering the inventory line ite::~. Each time a line item number is calle 
for, the opera tor has the fo 11 m-1i ng entry opti ans: 

1. 11 END 11 This response assurr:es that all items for the order have been 
entered. , 

2. 11 CR 11 This response indicates the entry of a non-inventory item and 
will require the manual entry of the product description. ,. 

3. The item number of an inventory resident item. 

As each line item number is entered, the Inventory file is accessed and 
-the item number is validated. If the item number is valid, the item 
description will be displayed for review. The operator will then enter 
the quantity ordered. If the avai1able quantity (quantity on hand minus 
the quantity committed) is less than the quantity ordered, the syste~ 
wil 1 display an "AVAILABLE QUANTITY EXCEEDED" message and the operator 
will be given the option of applying the transaction or deleting it. 
Once the line item has been fully entered, a one-character mask wi11 
appear under the C/D heading on the order for~~t. This halt will permit 
a final review of the entered 1 i ne. A "D" response will de 1 ete the 
line while a "C"- r.esponse will cycle back through the entry and allm" 
for a change in item .number or quantity ordered. 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-3. · Order En~ry (Continued) 

A 11 CR 11 response assumes that the 1 ine is correct as entered. A ma.xi mum 
of 93 line items may be entered for each order.· 

Once all the line items have been entered, the operator will respond 
with ''END" to the _next 1 i ne i tern number request. The sys tern wi 11 then 
display the message 11 IS ORDER CORRECT". An "N" response will offer the 
option of deleting the entire order. If the order is not deleted, the 
system will offer the option of correcting any or all of the individual 

. line items and at the completion of the correction process will return 
to the 11 ORDER CORRECT" message. · · 

When the operator indicates that the order is.correct, the system will 
·present the option of applying the ncurrentu message, a manually entered 
message or bypassing the message function entirely. 

Once the message function is completed> ··the entire order will have been 
written to the Open Order file to await further processing. In addition, 
the committed field of the Inventory file item records wil1 have been 
updated to reflect a 11 i terns now on order. 

> 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-4. Order Printing 

Upon selecting this function the operator is offered the following options: 

3-4-1. Print Orders 

Using the Open Order file as input, this function will print the order documents which will serve as the warehouse picking slip. Since this document is a preprinted form, an alignment mask will be printed and may be repeatEd until the alignment is correct. · 9rders are print~ with the following options: 

A. Print all Orders 

This option will print all previously unprinted orders on the Open Order file. 

B. Print Selected Orders 

This option will print all previously unprinted orders beginning with a selected order number. 

C. Print all Orders Wanted by MMDDYY. 

This option will print all previously unprinted orders with a date wanted equal to or less than a specified date. This selection will inclpde al 1 orders with a "DATE WANTED" notation of 
11ASAP 11

• 

A reprint capability is.provided in case of printer problems, or if .duplicates are desired. Once an order is printed, it is tagged on the open order file to insure against accidental reprinting .. No order may be invoiced until it is printed. · 

3-4-2. Order Inquiry 

This option provides the capability of reviewing the status of any order in the QpenDrder file. When selected, this option will display, in document format, the entire order along with the process indicators which tell whether the order has been printed, booked or confirmed. 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3.4 Order Printing (Continued) 

3-4-3. Open Order Status Reports 

Using the Inventory file as input', this report will list the records.of 
all committed inventory items. The report will show quantity committed, 
quantity on hand and the raw value (cost x committed) of the ordered 
items. 

> 
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1000 

1 .. 1 ;:;• 

~CME SUPPLIES 
APORCSS CNE 
ADDRESS TWO 
crrv.sTATE, ZIP 

1006 01/01181 

0l-0~-1~J4 PRODUCT DESCRIPTION 

ASAP 

~ 

ACME SUPPLIES 
ADDRESS ONE 
ADDRESS TWO 
CITY, STATE, ZIP 

A123 

U. P. S. 99 

10 5.00 

C\ISTCl"'•:R WOULD lI!"E TO RECEIVE THIS ORDER YESTERDAY! ! ! 
TOT1\l OF ORDr::R 

' . 

50. 00 

50.00 



01/01/81 

YOUR COMPANY NAME 
OPEN ORDER STATUS REPORT 

ITEM tJIJMDEP DESCRIPTION 

01-02-1234 PRODUCT DESCRIPTION 

TOTl\LS 

... 

' 

F'AGE 

ORDERED ON HAND RAW VALUE 

15 50 52. 50 

15 52. 50 



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

.. 

3-5. Order Booking Renert 

Using the Open Order file as in~ut, this report will summarize all order5 entered thru order entry. Tne report will show order number, order date, customer order number, customer number and name along with item nu~ber and quantity ordered. After printing, the order is tagged on the open Order file as "BOOKED". Orders which have hPen printed,. booked and 
invoiced are deleted from the (pen Order fi"Je to _make room for ne\'I order~ 

~ 
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Qt/01/01 

t .:' j ~.: 

OP~:r:-NO 

100b 

YDL'R r.nM!J Ar1IY rL~ME 

IJRDER DODI\ HJG REPORT 

CUSTOMER CUSTOMER 
ORDE'f? D4TE o:wt:H-1'10 NUMBER CUSTOMER NAME 

01/01/81 A123 1000 ACME SUPP LI ES 

... 

rAGE 

ITEM-NO 

01-02-1234 

QTY 
ORDERED 

10 

'. 



I 

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-6. Invoice Entry 

Using the Open Order file as input and the printed order (warehouse ticket) as the source document, this function wi11 confirm the fulfilled orders. 

As in the order entry function, the operator is presented with the option of retaining, repl_acing or eliminating the "current" message for invoices 
After the desired message option has been selected, the system will display a formatted invoice document and request the entry of the order number. When the order number is entered, th~ Open Order file is accesse and the order heading information is displayed along with a system generated invoice number. The operator will then enter the·invoice date (a 11 CR 11 will app.ly the system date} and the terms. 

The message 0 IS HEADER INFORMATION CORRECT (Y/N)" will now be displayed. An "N" response wil 1 cycle back thru the header data and permit any desired revisions. 

Once the heading data has been found correct, the system will present the message "CONFIRM ENTIRE INVOICE? (Y/N) 11
• If all the items on the order document have been completely fulfilled, the operator may respond with a 11 Y11 and the order will be confi nned with the assumption that a 11 requeste< quantities have been shipped. 

If the order has not'been completely fulfilled, the operator will enter an "N" and the system will then display ~he individual line items for confirmation. As each line is displayed, the operator will enter the quantity shipped. If the quantity shipped is equal to the quantity ordered, the operator Jnay respond with a 11 CR". If the quantity shipped is less than the qµantity ordered, the operator will enter the quantity shipped and the calculated difference will appear in the back order column. If the operator wishes to override the back order quantity lt he may do so by entering a different quantity or a zero. If the calculated back order quantity is accepted, the oper.ator will enter a "CR" and a back order will be generated._ Back orders are written back to ~he Qpen 
Order file under the original .order .number .. with .a prefix of 11.B". ln _adqition .. tP. the quant.ity _data. the discount (cu~tomer recorri rfat.:!) .and. the price are.~1so displayed. 

. 
As in the order entry function, the last line response will be a 11 CD 11 

(CHANGE/DELETE) and the operator will be given the opportunity to rr.ake any appropriate revisions to the line ~r to delete it entirely. 
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3-6. 

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

Invoice Entry (Continued) 

If the entire order is to be defeted at this point, it is necessary to 
delete each individual line item in the order.· Deleted invoices or 
orders wi11 appear on the Invoice register as void. 

After all the existing line items have been confirmed, an entry mask will 
appear under the i-tem nurrber column and a·dditional line items, both inven 
tory and non-inventory, may be added to the invoice. 

Once a 11 the 1 ine -items have been confirmed or entered, the system will 
display a line showing the total gross, discount and tax amounts. The 
operator may then enter the freight amount,and the net amount of the 
invoice will be calculated and displayed. 

After the net calculation, the operator may, by entering a "C", change 
any of the total line entries and generate a new net amount. Now that 
the entire order has been invoiced, the system will display the final 
inquiry_ 0 IS .TI1~ INVOICE COR~ECT (Y/N)~'. An_ "N 1

' __ respo!lse,' fo1lpw~q b_v 
an 11UlQ11 to.e.xjt the function,_w_ill cause ~he .. invoice number to be not~d 
as ~'VOlQ" on t.he 'Invoice register, and no inyoice wiJl be printed .• A 
"Y" response wiJl c.ause the invoice to be written to the Invoic2 file. 

At this point, the system will present the option of applying the 
"current" message, a manually entered message or bypassing the message 
function entirely. When this selection has been made, the operator will 
be ca 11 ed upon to enter the next order number to be invoiced or "END" 
to exit the invoice entry function .. 

> 

.• 
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-7. Invoice Printing 

Using the Invoice file as input. this function will print all invoices resident on the Invoice file. Since the invoice document is a preprintec fonn, an alignment mask will be printed and may be repeated until the 
~1ignment is correct. 

After the printing has been completed, the system will display the 
message nINVOICES ·coRRECT {Y/N)". An 11 N11 response will cause the invoi:e to be reprinted. A 11 Y" response will result in the updating of the Sa1~5 Analysis file, Inventory file, Salesman Cowmission file, Invoice and Memo register, Customer Master, Open AIR file and the erasure of the Invoice file itself. · 

I' 
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1000 

Al23 

ACMf.:: St!PF·L If:S 
ADDRESS ONE 
ADDqESS n.JO 
C fl'(, STATE", ZIP 

1006 01/01/81 

Oi-02-i~34 PRODUCT DESCRIPTION 

01/01/81 

F'L[.'iSC C'JNTACT DEPARTMENT 007 FOH ANY CLltIMS. 

.... 

SAME 

U. P. S. 

10 

NET30 

99 

5. 00 

TAX 
FREIGHT 
TOTAL 

1 3408 

50. 00 

3. 75 
1. 50 

55. 25 

' 



ORDER PROCESSING, INVENTORY AND SALES ANJl .. LYSIS 

3-8. Back Ordered Items Reoort 

This function will produce a listing, in item number sequence, of back ordered items. The report will show the item n~mber and description along with a detail line for each customer showing order number, quantity and date ordered. 

In addition to reporting all back ordered items, the report may be select1 by item number or order date or a combination of both~ 

When the selection has been specified, the program will pass the Open Order file and create a separate report file which is then printed and erased. The program also provides a reprint option. 

> 

.• 
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01/01/81 

YOUR COMPANY NAME 
BIO ITEMS REPORT 

l TFl'-1-1\() ITEM DESCRIPTION CUST-NO CUSTOMER NAME 

01-02-1234 PRODUCT DESCRIPTION 1000 ACME SUPP LI ES 

... 

OUR 
QTY n.o. ORDER-NO 

10 1006 

ITEM TOTAL 10 

CUSTOMER 
ORDER-NO 

At;,~3 

' 

PAGE 

DATE: 

01/01/81 



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-9. Back Order Printing 

Us1ng the Open Order file as input, this function will print rrack orders. Since the order document is a preprinted fonn, an alignment mask is printed and may be repeated until the alignment is correct. 

Back orders are individually selected for printing by entering ·the back order number which consists of the original order number with a "B" prefi 

; 

.• 
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1000 

t\ 1 :~ 3 

(it -02-1234 

ACME: SUPP LI ES 
ADDPCSS OtJr:; 
ADDRESS TWO 
CITY, STATE, ZIP 

1006 01/01/81 

PRODUCT DESCRIPTION 

TOTAL OF BACK ORDER 

ASAP 

.... 

ACME SUPPLIES 
ADDRESS ONE 
ADDRESS TWO 
CITY, STATE, ZIP 

Al23 

U. P. S. 99 

10 5. 00 

' 

1 

55 

50.00 

50.00 



. 3-10. 

ORDER PROCESSSING, INVENTORY ANS SALES ANALYSIS 

Inventory Status/Activity Reoort 

Using the Inventory file as input, this function will report quantities on hand, on order and committed, along with a valuation of the present stock level and the period-to-date activity. In addition, any ite~ that has fallen below the reorder point will be noted on the re~ort by three asterisks. 

The operator has the option of reporting either the entire file or only items s.upplied by a specifi·ed vendor. A reprint option is also p·rovided. 

,. 
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ITa1 
NU'"'r.?ER 

01101181 

YOUR COMPANY NAME 
INVENTORY STATUS AND ACTIVITY REPORT 

OESCR ! PT ION 
QUANTITY 

UNIT ON HAND 

01-0~-1234 13PROOUCT DE5CRIPTIOEA 50 

QUANTITY 
ON ORDER 

10 

COMMITTED 

15 

lN'lt:NTORY REVENUE $400.00 COST OF GOODS SOLD $280.00 

... 

' 

PRICE COST ACTIVITV 

$5.00 $3. 50 80 

PACE 

INVENTORY 
STATUS 

•t75.00 

VALUE 
ACTIVE 

'1290. 00 



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-11. Inventory Critic al Report 

Using the Inventory file as inp~t, this function will report all invento~ items that require reordering. Inventory items will be regarded as critical when the quantity on hand minus the quantity committed is equa1 to or less than the reorder point. 

I> 

·' 
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DATE 01/01/81 

YOUR COMPANY NAME 
INVENTORY CRITICAL REPORT 

DESCRIPTION GTY QTY }TtM 
NU1'1PE~ ON HAND ON ORDER 

01-02-1234 PRODUCT DESCRIPTION so 10 

.... 

PRICE 

5.00 

COST 

3. so 

UNIT COMMITTED VENDOR 
NUMBER 

EA 15 100 

'. 

PAGE 

ACTIVITY LOC REORDER 
POINT 

80 0 100 



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-12. Inventory Maintenance and Inquiry 

This function provides the abili~y to add, delete, modify or inquire to any item on the Inventory file. A provision is. also made for producing an Inventory Master listing. 

An additional option of clearing period-to-date activity counter is also provided. However_, it cannot be executed unless the operator enters a requested password. This password consists of entering a "C" while depressing the 11 CTRL 11 key. 

,, 
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!TFH 
t~l'~DP1 

DATE 01/01/81 

YOUR COMPANY NAME 
INVENTORY MASTER FILE 

OESCR I Pi ION 

11-G2-1234 PRODUCT DESCRIPTION 

-

QTY GTV 
ON HAND ON ORD 

50 10 

... 

PRICE 

5. 00 

'. 

PAGE 

COST UM COMMITTED VENDOR ACTIVtTV 
NUMBER 

3. 50 EA '5 100 eo 

LOC REORD 

A3 :zo 



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

3-13. Sales Analysis Reports 

3-13-1. Sal es Ana 1 ys is (It em) 

Using the Sales Analysis Item file created during invoice printing> 
this function wi 11 produce a report in inventory i tern sequence showing item number and d·escription along with a separate detail line for each customer having pur.chased the item .. The customer detail line will show 
the quantity shipped with extensions for price, cost and gross percentag1 
of profit (price-cost)/price. 

3-13-2. Sales Analysis (Customer) 

During the. printing of the Sales Analysis (Item) reports the system will produce a separate file of the same analysis data sequenced by customer. And at the completion of the item report,· this file will be printed 
showing customer number and name along with a detail line for each item purchased by the customer. The detail line will report the quantity shipped along with extensions for total price, cost and gross percentage 
of profit (price-cost)/price. 

At the end of the c4stomer report, the customer Print file is erased and· the option is also_ provided to erase the Sales Analysis (Item) file. 

> 

.• 
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01/01/81 

l TE:M *t 

YOUR COMPANY NAME 
SALES ANALYSIS (llEMl 

DESCRIPTION 

Ol-0~-1234 PRODUCT DESCRIPTION 

I T E M T 0 7 A L S 

R E P ~ R T T 0 T A L S 

... 

----------CUSTOMER---------- QUANTITY 
# NAME SHIPPED 

1000 ACME SUPP LI ES 10 

----------
10 

----------
10 

END REPORT BY ITEM 

' 

PAGE 1 

ITEM ITEM GP.OSS SALESMA"t 
PP ICE COST PROFIT 'Y. I. 0 

so. 00 35. 00 30 99 
---------- ---------- -------

50.00 35.00 30 

---------- ---------- -------
50.00 35. 00 30 



01101/81 

YOUR COMPANY NAME 
SALES ANALYSIS (CUSTOMER) 

----------CUSTOMtR----------
lit N~\ME 

1COO ACME SUPPLIES 

C V S T O M E R T 0 T A L S 

~ E P O R T T 0 T A L S 

------------ITEM------------ QUANTITY 
# DESCRIPTION , SHIPPED 

01-02-1234 PRODUCT DESCRIPTION 10 

----------
10 

10 

END REPORT BY CUSTOMER 

.... 

'. 

PACE 1 

ITEM ITEM GROSS SALES HAN 
PRICE COST PROF IT X I. 0. 

50. 00 35.00 30 ~q 

---------- ---------- -------
50. 00 35. 00 30 

50.00 35.00 30 



3-14. 

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS 

Sa 1 es Corrrni ss.i on Report 

Using the Salesman Corr:mission tile created during invoice printing, thi! function will produce a salesman number sequenced report showing the 
commission percentage and amount for each invo'ice written. The report .will also produce a total for e~ch salesman and a grand total. 

After the report has been printed, the Salesman Master file is updated. The Salesman Comniission file is then erased and a General Ledoer Transa.ction record ·containin.g commission totals is writt"en to the General 
ledger Transaction file. 

,. 

.• 

SHORELINE SOFTWARE, INC. 



SALE"SMAN 
NIJl'1DCR 

99 

01/01181 

YOUR COMPANY NAME 
SALES COMMISSION REPORT 

SALESMAN NAME 

'3IM SMITH 

... 

PERCENT 
COMMISSION 

. 00 

INVOICE 
NUMBER 

3408 

INVOICE 
DATE 

01/01/81 

SALESMAN TOTAL: 

'. 

INVOIC-E 
AMOUNT 

50.00 

50. 00 

PAGE t 

COMMISSION 
AHOIJNT 

. 00 

. 00 



OA TE 01 / 0 1 ! 31 

YOUR COMPANY NAME 
SHIP-TO MASTER FILE LISTING 

CUST 
NUMDER 

100022 

'T 

CUST NAME 
& ADDRESS 

ACME SUPPLIES 
WAREHOUSE it 7 
1981 MAIN STREET 
ANYTOWN CT. 06666 

'. 

PAGE: 



4-1. 

ACCOUNTS RECEIVABLE 

Detiit/Credit Memo ·Entrx· (Continued) . 

5. Invoice Number 

Allows for the entry of the nuwber ·Of the invoice to which the memo is to be applied. 
NOTE: Items 1 thrµ 5,. on the_ prec~dfrJg. page, are information items only and need only be entered ~f the memo is to be applied to a specifi invoice. 

6. Sales~an I.D. 
.. 

The system will now display the I.D. of the salesman assigned to the customer now being processed. The operator may_override the entry by entering another valid salesman I.D. or respond with a 11 CR 11 to retain the original displayed I.O. 

7. Reason Code 

This entry will cause the insertion of a message to the printed memo. Numbers 1 thru 15 are reserved for credit memos and 16 thru 30, for debit memos. 

When the above items have been entered, the· system will again display ., IS DATA CORRECT ·( Y /N) 11 and an 11 N'• response wil 1 penni t the opera tor to make necessary corrections. · 

The system will now call for the entry of an item number. Memos may be ~enerated with or without reference to inventory ·items. If the memo does not refer to a specific line item, the operator will respond with 0 ENDu and the program will go to the next step, a total line. calculation. If the memo does refer ·to an inventory item, the. operator wi 11 enter the inventory number. The Inventory fi 1 e wil 1 then be accessed and the item descrip,tion will be displayed for review A "CRu response will cause the display of the item price, which may be replaced with the entry of a new price or retained by entering 11 CR" This price will be used to calculate the dollar amount of the memo 1 i ne. ·. 

NOTE: If the memo ccnsi sts of. an adjustment to a price, i.e., a twenty-five cent change price, the price entry must be .25. 

The next two entries are dictated by the type of memo, debit or credit. They are: · 

SHORELINE SOFTWAR[, tiNC. 



4-1 .. 

ACCOUNTS RECEIVABLE 

Debit/Credit Memo Entry (Continued). 

1. Quantity Shi oped/Credited 

In a debit memo this entry wi 11 be quantity shipped, in. a credit memo 
quantity c.redited. It is this entry, multiplied by the price, which 

----~-~il] generate the dolla~ arr.ou_nt total o_f t~e_!f!~i:t1.°- line. 

2. Quantity From/To Inventory 

In a debit memo this entry will be quantity from inventory, in a 
credit memo, quantity to inventory. This entry will cause an up-
date to the Inventory fi 1 e. . -· 

Once the above items have been entered, the extension {quantity 
shipped/credited x price) will be calculated and displayed. The 
operator may now enter a "CR" to accept the finished line~ ·a "C" to 
allow for a correction to the line or a "D" to delete the line entire 
If the line is accepted, the system wi11 request_ the next item riurnber 
A "CR" response to the i te·m number request wi 11 permit the entry of a 
noninventory item. · .. . . .. 

When all the line item entries have been made, the.operator will . 
enter "END" to the item number request and a total line will be dis
played. If no line item entries have been ·made, the system will firs· 
call for an entry for gross amount. If line items have been entered, 
the gross entry will be displayed and will contain the sum of the 
line extensions. · 

The operator wil 1 · JlOW enter the discount percentage along with the ta.~ 
and freight amounts. The net debit/credit will be calculated and dis· 
played together with the corrmission percentage and amount. The com
mission 1>ercentage may ao""_ be changed and a new am~unt will be generai 

The system will now inquire "INPUT CO.RRECT (Y/N.} 11
• An "N° response 

will permit the correction of the memo total line. . 

A message "IS THE MEMO CORRECT (Y/N}" will now be displayed and an 
11 N11 response will cause the entire memo to-be deleted. A'"Y 0 re
sponse will cause the memo to be written to the debit/credit memo 
file to await printing. 

SHOR£LINE SOFTWARE, INC. 



Q', 

/\ 1-:ME SUPPLIES 
ADDr~ESS QNE 
t.:"DPC::Z.S TW(l 
crrv. ST~\TE. ZIP 

OVER PAYMENT 

01-o;·-12:J4 1 EA 

CREDIT MEMO 

JOOO A197 

PRODUCT DESCRIPTION 

.... 

·• 

'. 

CM 95 

01/01/81 

5.00 5.00CR 

SUB TOTAL 5. OOCR 

5. OOCR 

'~ 



ACCOUNTS RECEIVABLE 

4-2. Debit/Credit Memo Printing 

Debit/credit memos are printed in two cycles, one for credit memos and one for _de_bit meffi?_S ~ . Upon entering the function, the operator- is cal led upon to enter either 11 CM" or "Di1'1 to identify the tvoe of memo being printed. .. - · 

The option is then offered of printing memos from a starting memo nurrber or printing all th.e memos on file by responding 11 CR11
• 

Since this document is a preprinted fonn, an alignment mask will be printed and may be repeated until the alignment is correct. When the printing is completed, the message 11 MEMOS CORRECT (YIN)" will be dis-p 1 ayed. An "N" response wil 1 cause updating to be bypassed and a 11 Y11 response will cause the memo data to be added· to the Sales Analysis (Item) file, the Invoice and Memo Register file and the A/R Master.file. After the updates have been made, the Debit/Credit Merrn file is erased. 

,. 

SHORELINE SOFTWARE, 1NC. 
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ACCOUNTS RECEIVABLE 

4-3. Invoice and OR/CR Memo Register 

Using the invoice and DR/CR Memo~file as input, this function will report all invoices a.nd OR/CR memos generated since the report was last printed. At the end of the print function a set of totals will be passed to the General Ledger Transaction file. The same totals ·are maintained in. a total record in the Invoice and DR/CR Memo file itself. After each printing is completed, the system will inquire "IS~}HIS THE END OF THE MONTH ( Y /N) 11
• A "VU response wi 11 zero the tota-1 record and erase the input file. An "N" response will also erase the input file, but will retain the total record. 

>-

.• 
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TN\'(1; •:E 
r Jt.:r-~~~r·:< 

:":•1C·3 
c~ q5 
DM 12 

oAn:: o1101 ;s1 vouR cm1PANY tJN1E 

INVOICE AND DR/CR MEMO REGISTER 

H!VOJCE 
[JI\ l ~ 

nt 101 /::Jt 
01/01i81 
01101/81 

CUSTDt-tr::R 
NUMl?-<:11 

1000 
1000 
1000 

TOTALS: 

MTD: 

GROSS At1T 

50. 00 
5.00CR 
2. 00 

47.00 

47.00 
t. 

... 

·• 

DISCOUNT 

. 00 

. 00 

. 00 

. 00 

. 00 

TAX AMT FREIGHT 

3. 75 1. 50 
. 00 . 00 
. 00 . 00 

3. 75 1. 50 

3. 75 1. '50 

<. 

'. 

INVOICE: 
NET AMT 

55. 25 

55.25 

55. 25 

CR/MEMO 
NET AMT 

5. OOCR 

5.00CR 

5.00CR 

PAC~ 1 

DD/MEMO 
NET AMT 

2.00 

2.00 

2.00 



ACCOUNTS RECEIVABLE 

4-4. A/R Adjustment Entry 

Accounts Receivable adjustments,are used to correct balances on open Accounts Receivable items without generating a ~err.o. The adjustment will appear both on an adjustment journal and on-the customer's statement. Adjustments are made to specific invoices. They are made for specific dollar amounts, and may be assigned up to 10 coded meanings (r;eason code 1 to 10). The entry of an adjustment causes it to be added to the Accounts Receivab}e master. 

Vpon entering the function a formatted adjustment document is written to the screen and the customer nu:nber is requested. When the number is entered, the Customer file is accessed and th~ customer name and address is displayed along with an adjustment. The adjustment iE obtained from a table of system-maintained form numbers stored in the Control fi1e. 

The operator will then enter the nu~her of the invoice to which the memo is to be applied. The invoice is validated against the A/R Master; and if valid, the system will request the adjustment amount. Credit adjustments are entered as positive numbers and debit adjustments are entered as negative numbers. If the arrount of a credit adjustment is greater than the invoice balance, a message indicating the invoice balance will be displayed. The entire entry will be cleared and the - ·- - -- . ... -- - .. - -- . - . . 

next customer number will be requested. No cr~dit adjustment may be generated which would.drive an invoice balance to negative. No adjust- -ments may be made to: service charges. 

When the adjustment arr.cunt has been successfully entered, the system will request the entry>of an invoice adjustment ·code. There are ten ·adjustment codes available. These codes and either associated messages -are stor.ed in the System Control file. · 

After the adjustment code has been entered, a final inquiry "IS ADJUSTMENT CORRECT (Y/N) 11 will be· displayed. A "Y" response will cause the transaction to be written to the Adjustment Journal file to await printing. A "N" response will de 1 ete the entire entry and the next customer number will be requested. . . 

SHORELINE SOFTWARE, INC. 



ACCOUNTS RECEIVABLE 

4-5. Debit/Credit Adjustment Journal 

.Using the Adjustment Journal file as input, _this function will print 
the Debit/Credit Adjustment Journal showing the adjustment number, 
adjustment code and message, the customer name and number, the adjusted 
invoice, the adjustment type (DR/CR) along with the original and 
adjusted invoice balances. 

When the printing is completed, the system will inquire "IS JOURNAL 
CORRECT (Y/N) 11 

•. An 11 N11 response will cause a reprint of the report. A 
· "Y" response wi 11 cause the customer ba 1 ance to be updated to reflect 

the adjustment, the adjustment totals to be written to the General Ledger 
Transaction file, the adjustment transaction written to the A/R Master 
and the Adjustment Journal file to be erased. 

,. 

.. 

SHORELINE SOFTWARE, INC. 



()1i01/81 

YOUR COMPANY NAME 
AIR ADJUSTMENT JOURNAL 

t-t 1 .~0-tlO. ClJST-~JO. CUSTOMER'S NAME REASON DATE 
OF ADJ. 

/';(>,} 31 1000 ACMt SUPPLIES BAO INVOICE 01/01/81 

... 

:.. 

INVOICE # OLD AMOUNT NEW AMOUNT 
AFFECTED 

3408 55. 25 . 46.25 

NET ADJUSTMENTS 

'. 

PAGE • 

AHOUNT AOJUSTHENT TYPE 

9 OOCR CREDIT 
TO THIS INVOICE BALANCE 

9.00CR 



ACCOUNTS RECEIVABLE 

. 4-6. Cash Receipts Entry 

This function is the first step in the cas.h receipts processing procedure 11le procedure consists cf: 

1. Check Balancing Entry 

This step allows for the entry and verification of all cash receipts input. 

2. Debit/Credit Me~o Apolic2ticn 

This step permits the application, deletion or refund cf memos 
currently resident on th~. A/R Mas_!_er. 

3. Cash Receipts Application 

This step will distribute cash receipts to the A/R Master file.· 
Cash receipts may be applied to invoices and/or debit memos. It 
may also be applied to the custo~er•s on-account balance. 

The entire cash receipts procedure is performed in a series of functions 
which are executed in a $ystem-controlled sequence. Once the check ·· 
balancing entry function is completed, the procedure cannot be stopped 
or exited until each $tep has been perfonned to completion. The steps 
are executed as fo 11 ows.: 

1. Check Balancing Entry ,, 

Upon entering this step the system will call for the entry of the 
customer~number. When the customer number is entered, it is vali
dated against the Customer file. The operator will then enter the 
amount of the cash receipt. A third entry "C/0 11 will allow the 
operator to change the entry by entering a "C 11

, deleting it by 
entering a "0 11

, or accepting the entry by entering "CR". The 
accepted entries are then written to the Cash Receipts Check file • 

. . 
When all the entries have been made, (a maximum of 50 items may be 
entered) the operator will enter "END" to the customer number 
request. The system will now display a dollar total of th~ receipts 
and an inquiry message, "IS THIS TOTAL CORRECT? (Y/N) OR END 0

• An 
"END" response .. will clear all entries., exit the function and go back 
to the Accounts Receivable selector screen. ~n •N" resporyse ~ill 

SHORELINE sorTWARE, liNC. 



4-6 .. 

~:: . 

ACCOUNTS RECEIVABLE 

Cash Receipts Entry (Continued) 
-~ - -- . ··-

request the entry of the customer number for--which an inc.orrect check amount was entered. When the customer number is entered, the system will first request the incorrect entry amount, then the correct amount. A corrected dollar total will then be displayed along with the correction inquiry message. The operator may continue this correction procedure until the totals are correct. When the operator indicates, with a 11Y11 response,· that the cash entries are £orrect, the system will perform the debit/credit application step. 

2. Debit/Credit Memo Aoolication 

•' ~ .. t 
\. 

Upon enterfng this step, the system will display a series of headings for the customer records as entered in check entry. If the customer has a credit memo balance, the system will display the message, "DO 
YOU WISH TO APPLY C/M? (Y/N) ". A "Y" response will cause the system to access the A/R Master and display the ·open credit memos for the customer being processed. The operator will then be given the follow options to perform on the first memo: 

1. Delete 

This option will cause the memo to be deleted. The me!Tio will appear on the Cash Receipts Journal with the notation "DELETED". 

2. Refund 

This option will cause the entry to be deleted. The memo will 
appear on the ta_sh Receipts Journal with the notation 1'REFUNDED". 

3. Apply Y /N 

An "N" response will cause the mt.:mo to remain on the file and its application bypassed. If a "Yu ·response is entered, the memo is to be applied and the systen will request the invoice number and the foll owing responses may be made:· · 

1. "N" 

2. "CR"-

This respon~e will cause the systf!!:n to go back to 
the previous "DELETE> REFUND> APPLY .. inquiry m~ssage 

This response indicates that the memo is not to be 
applied to a specific invoice. The amount of the 

.. memo will be stored as an applied credit balance 
and the operator may attempt to apply this amount 
in the cash receipts application step. 

SHORELIN'E SOFTWARE, INC. 



4-6.· 

- ' 

ACCOUNTS RECEIVABLE 

Cash Receipts Entry· ( Co~_~i nued) 

· 3. Invoice 
Number 

The entry of a valid inv~ice number will cause the 
amount -0f the memo to· be applied against the speci 
fied invoice. 

When the 1ast credit memo has been processed, the.system will di 
play the total of open memos, applied memos, m~~o applied to in
voices and credit balance forward. A "CR" response will cause t 
system to perform the cash receipts.application step. 

NOTE: Debit memo application is identical to cred1t memo app1 ic 
tion with the following exceptions: 

a. Debit memo application has no uDELETE" or "REFUND" 
option. 

b. Debit memos that are not applied to specific invoices 
are treated as open invoices during cash receipts 
application._ 

3. Cash Receipts Apolication 

When this step is entered, the system will ·display all the major 
customer totals and the question 11A_PPLY CASH AUTOMATICALLY (Y /N)". 
An 11N11 response wil 1 cause the system to display all the. open 
invoice and debit memos for the account and position an entry mask 
next to the oldest item. The operator may bypass the item by 
entering '*CR"· or apply payments thru· one of the following options: 

A. Cash Payments 

If the operator enters a payment amount, the current check 
balance will be diminished by the payment amount which will be 
applied to the open item. The invoice.line consists ·of three 
possible entries: payment, discount allowance and other 
allowance. If any allowances are to be applied,:_the operator 
will first enter the payment amount, minus the a1lowances, and 
then the appropriate 2J lowance amounts. The net due amount wi 11 
then be calculated.. If there is insufficient cash in the curren1 
check balance to pay the invoice aa1ount, the item will be retairn 
in an "open" status with the newly calculated net due amount. Ai . .. 

SHORELINE SOFTWARE, INC. 



4-6. 

r· . 

ACCOUNTS RECEIVABLE 

Cash Receipts Entry (Continued) 

the completion of each entry the sysfem will inquire uDATA CORRE 
{Y/N) 11

• An "N" response will clear the amount entries for the 
open item and go back to the payment request step. A 11 Y11 

response will begin the processing of the next open item. 

B. Credit Merr.o 

In order to apply a credit memo amoun~ to an invoice in this 
step, the operator wi 11 enter a "CM" response to the payment 
entry ~ask. The system will then request the entry of the 
credit memo amount. The credit memo dollar amounts which may be 
app1ied to open iterrs in this step are the credit memos which 
were not applied to soecific invoices in the memo application -
step. The available credit memo dollar amounts are displayed 
under the heading "APPLIED C/M BALANCE". When the credit memo 
amounts have been entered~ the net due (if any) will be calcu
lated a~d the applied C/M balance will be diminished by the 
applied amount. When the entry is completed, the "DATA CORRECT 
MESSAGE (Y/N)~ will be displayed and the operator may either 
correct the line entries or go to the next open item. 

NOTE: Allm·1ances are not applied to open items paid by credit 
memos. 

C. On-Account Balance 
>' 

The on-account balance represents a balance stored in the 
customer's master file record. This balance is created as the 
result of the customer having submitted payments in excess of 
what was owed at the time of cash receipts application. In 
order to apply an on-account balance amount, the operator wil 1 
enter an "OA" response to the payment entry mask. The system 
will then request the entry of the on-account balance amount. 
If any allowances are to be applied, the operator will first 
enter the payment amount, minus the all·owances, then the appro
priate allowance amounts. The net due will then be·calculated. 
If the on-account balanc~ is insufficient to cover the invoice 
amount, the item is retained in an "open" status with its cal
culated net due amount.· As in the previous entry procedures, 
the operator will, at the completion of the entry, be presented 
with the "DATA CORRECT (Y/N),. message and given the option of 
correcting the line ~r go)ng to the next item. · 

SHORELINE sorTWARE, INC. 
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ACCOUNTS RECEIVABLE 

Cash Receipts Entry 
" 

(Continued) 

A "Y" response to the .. APPLY CASH AUTOMATICALLY. (Y/N}" inquiry 
·will cause cash receipts to be applied without operator inter
vention to the open itens in the sequence of origination (old 
first). The i terns will be processed unti.1 the program runs out 
of either cash receipts or open itemsw If cash receipts are 
exhausted ~efore open items, the operator will, as in the pre
vious descriptions, be offered the option of applying payments · 
thru credit memos or the on-account balance. 

Once all the open items have been processed, the following 
conditions may exist: 

,• 

1.· Excess Cash 

If there are cash receipts left over after the last open 
ite~ has been processed, the system will display the amount 
of the remaining balance and present the option of entering 
this amount in the customer's on-account balance.. A "CR" 
response wi 11 C?use trye _system to cycle pack t_hru the memn 
and cash receipts application steps, thus permitting the 
processing of any open items wh.ich may have been bypassed 
during the procedure. 

If, after the last open item ha.s been processed, the dollar 
arrount of applied ciedit memo balance has not been exhausted, 
the systs~ will write the memo to the Open A/R file as an , 
active memo entry (CM9999), which will remain on the A/R filE 
in an applied status until it .is used to pay an open item. 

> -· .. 

. Once the customer has been completely processed~ the system 
•will display the next customer number to be processed or 
exit the function. The system will not pennit the operator 
to leave the function until all of the customers for whom 
cash receipts were entered have been processed • 

. After the function has been completed, the Cash Receipts 
theck file is erased. As the result of the functiori, the 
A/R Master file is updated to reflect the activity against 
open items and the Customer.Master file is updated to 
reflect changes in current invoices, current credit and 
debits and on-accc~nt balances. · 

SHORELINE SOFTWARE, INC. 



ACCOUNTS RECEIVABLE 

4.7. ·Cash Receipts Journal 

Using the Cash Receipts file ge~erated during cash receipts entry, this function will produce the Cash Receipts Journal.. This report wi 11 show all the transactions made during the cash receipts entry procedure. The sequence of the report wi11 reflect the order in which the transactions were performed. The report also generates totals of net cash and discount and other allowances. These totals are passed to the General Ledger Transactiorr file at end of job. In addition, a ~ecord is maintained in the file which contains period-to-date totals. 

After the printing is completed, the system wi.11 inquire "IS _THIS THE END OF THE MONTH (Y/N) 11
• A "VU response will zero the total record and erase the file. An 11 N11 response will erase the file and,· retain ·the total record . 

• 

> 

.. 
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DATE 01/01/81 

YOUR CO~lPA~!Y NAME 
CASH RECEIPTS JOURNAL 

(,I}"'." T C"'t ~ 
N' ·! 10ER C'USTOMER MAME 

PAYMENT 
DATE 

INVOICE 
NUMBER 

OLD 
BALANCE 

AMT OF PAVMT 
/TRANSACTION 

'. 

TYPE OF DISCOUNT 
TRANSACTION ALLOWED 

OTHER 
ALLOW 

PAOE 1 

N£W 
BALANCE: __________ ... ________ .. ____________________________________ .. __________________________________________________ -=--------------------------

1000 
1 OO·J 

ACME SUPPLIES 
AC t;E SUPPL! ES 

* NET CASH RECEIVED * 

f"ntHH TO DATE 

01/01/81 
01/01/81 

25. 00 

152t 171. 54 

.... 

... 

3408 
3408 

46.25 
41. 25 

5.00 
25.00 

CM 95 
CASH01 

TOTALS: 

. 00 

. 00 

. 00 

. 00 

. 00 

. 00 

. 00 

. 00 

41. 25 
lb.25 



ACCOUNTS RECEIVABLE 

4-8. A/R Trial Balance 

Using the A/R Master file and th'e Customer Master fi 1 e as input, this function will report and age all open invoices and memos from a specifiec date. This aging is broken down into current, 30 days, 60 days, 90 daysi (and over). 

The aging is done for each customer record, showing totals for each period and a grand total net due for the customer. On-account balances 

are also shown. Customers with no open receivables and no on-account balances are not reported. 

In addition, the program offers the option of producing a ·delinquent report in salesman sequence. This report will age and report all customers with balances due for 30 days and over. 

When the function is entered, the system will display the message "DO 
YOU WANT A DELINQUENT REPORT (Y/N) 11

• A "Y" response wi 11 cause the 
generation of the report after the Aged Trial Balance has been printed. 
The system will then request the aging date. The operator may enter the 
desired date as MMDDYY or enter "CR" which will use the system date fo'r 
aging. The option wi 11 then be offered to print either a detail _report (showing all items) or a sul'rrilary report (showi~g totals by customer). 
An °END 11 response to. this inquiry will cause an exit from the function. 

As the result of printing the Aged Trial.Balance, the delinquency indicators in the Customer Maste~ file records are updated. When the 
delinquent report is cgmpleted, the delinquent Aged Trial Balance by Salesman file is erased. 

,. 

.. 
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CUS'.. tt 

1000 

!>ATE 01101181 

YOUR COMPANY NAME 
A/R AGED TRlAL BALAr!CE TO DATE 02/0St81 

NAME 

ACME SUPPLIES 
ADDRESS ONE 

CRED LIMIT 
INVOICE it 

LST PYMT 
INV. DATE 

tl0,000.00 01/01/81 
ADDRESS "!'"WO CITY, STATE, ZIP 

3408 01101 /01 
DM 12 01/01/81 

TOTALS: 

GRAND TOTALS: 

... 

-

TELEPHONE 
CURRENT 

555-555-1212 

. 00 

. 0() 

. 00 

. 00 

ON ACCOUNT 
30 DAYS 60 DAYS 

. 00 

16. 25 . 00 
2. 00 . 00 

18.25 . 00 

18. 25 . 00 

'. 

PAGE 1 

90 DAYS 120ffOVER NET DUE 

. 00 . 00 

. 00 . 00 

. 00 . 00 19.25 

. 00 . 00 19.25 

' 



CUST. • 

1 ()(I() 

OATE 01/0!181 

YOUR COMPANY NAME 
DELIN8UENT TRIAL BALANCE TO DATE 02/05/81 

NAME 

ACME SUPPLIES 
ADDRESS ONE 

CRED LJMIT 
INVOICE ft 

LST PYMT 
INV. DATE 

$10,000.00 01/01/81 
ADDRESS TWO CITY, STATE, ZIP 

3408 01/01/;]1 
DM 12 01/01/81 

TOTALS: 

GRAND TOTALS: 

.... 

._ 

TELEPHONE 
CURRENT 

555-555-1212 

. 00 

. 00 

. 00 

. 00 

ON ACCOUNT 
30 DAYS 

. 00 

16.25 
2. 00 

18. 25 

18.25 

60 DAYS 

. 00 

. 00 

. 00 

. 00 

'. 

PAGE 1 

90 DAYS 120&0VER NET DUE 

. 00 . 00 

. 00 . 00 

. 00 . 00 lB.25 

. 00 . 00 19.25 

. ' 



ACCOUNTS RECEIVABLE 

4-9. Customer Statement Printina 

Using the Accounts Receivable Master, the Customer Master a~d the Salesma M.as ter as input, this function will produce the· customer statements. The statements will be generated for all customers with open invoices or memc on-account balances or who have had transactions since the last statement printing. Statements are fully transactionalized showing all invoices~ memos and on-accouot transacti o:is a 1 ong with o 1 d and new ba 1 ances, · 
current age and balance due. 

NOTE: Since function 4-8 (A/R Trial· Balance) generates the agi~g indi
cators, function 4-8 should be run prior to generating statements. 

When the function is entered, t~e operator is given the option to 
perform the mess2ge selection s:ep. A "CR" response to this will eliminate all messages from the generated statements. A response of 0 111 will 

· cause the statement messages to be displayed. There are up to 10 message available for insertion to stat~~ents. 

These messages are maintained in the System Message file. Messages 
l thru 5 will be automatically assigned to the customer statements as 
follows: 

Message No~ 1 -- Zero Balance 

> 

2 -- Current Balance 
3 -- 30 Days Overtlue 
4 -- 60 Days Overdue 
5 -- 90 Days Overdue 

As an alternative to automatic assignments, a co~n message can be · 
applied to a-11 statements regardless of age and replaces the automatic 
message assignment. The operator will be given the option of: 

.I 

1. Selecting one of the 10 systems messages to be placed. in "current" 
status. 

. . 
2. Entering "CR", which will cause the "current" message to be re.tained. 

3. Entering "NONE" which will clear the "current" message ~nd provide for the automatic message assignment. 
' 

SHORELINE SOFTWAR£, INC. 



4-9.· 

ACCOUNTS RECEIVABLE 

Custome~_State~ent Printing (Continued} 

, 
When the selection has been made, the. system wi 11 display the inquiry "IS THIS MESSAGE CORRECT (Y/N)". An ,.N', response will go back to the 
~eginning.of the step and reselect the message. 

The system will next request the date to be printed on the statements. The operator wil 1 enter the statement date as MMDDYY. ·A response of "END" to this request will end the function and return to the A/R Selector. 

The system will now display the message "ENTER STARTING CUST0~1ER NO. (OR ALL} 11
• The entry of a valid customer number will caase statements to be produced beginning at the specified customer number. An "ALL" response will produce statements for all accounts eligible for statement printing. 

The operator will now be presented with the following selection options: 

ucn 

11311 

"6" 

··o" 

will select only those customers with balances which are current 
will select.only those customers with balances 30 days and older 
will select only those customers with.balances 60 days and older 
wi 11 select a 11 customers with open balances. . - . 

When the selection has been made, the program will pass the A/R Master· file and print statements based on the selected option. 

. . During the printing process all balances 60 days or older will be charged a 1.25% service charge. A service charge transaction will be printed on the customer statement, and a service charge record written to the Servic ·Charge file. ·· 

When the statement printing is completed, the· system wil 1 display the message "ARE THE STATEMENTS CORRECT (Y/N)". An· 11N11 re~ponse wil J. cause a return to the A/R selector. If a 11 Y11 response is- given,. the system ·.will display the inquiry 11TRANSAGTIONALIZED FILE WILL NOW BE REKEYED (Y/N)". If the operator wishes to make another selection or.to reprint the original selection, an "N" 'response must be entered and the system will exit the fu'nction. A 11 Y11 response will cause the service charges to be written to the A/~ Master as a transaction and the Service Char9e file to be erased. All.other transactions will then be rekeyed (erasedJ with the exception of invoices a~d memos with other ~an zero balances. 
SHORELINE SOFTWARE, INC. 
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ACCOUNTS RECEIVABLE 

4-10. Customer File Maintenance and Inouiry 

This function provides the ability to add, delete, modify or inquire to any customer record on the Customer Master file. Provisions are also rr.ade for producing Two and Four-Up mailing labels and a Customer Master list showing all data fields. 

An additional option of clearing the Year-To-Date fields is also provided However, this option cannot be executed without the entry of a requested password. The password consists of entering a 11 C11 while depressing the control key. 

> 

SHORELINE SOFTWARE, INC. 



DATE 01/01181 

YOUR COMPANY NAME 
CUSTOMER MASTER FILE LISTING 

CUSTOMER NO. 

1000 

!\JAME t, ADDRESS 

ACHE SUPPLIES 
1-DDRESS Ot JE 
ADDRESS TWO 
cnv. STATE. ZIP 
555-555-1212 

·-

• 

SLMS NUMBER 
YTD NET SALE 
YTO .CREDITS 
DATE LG BAL 
CUR DEDITS 

.. 

99 
. 00 
. 00 

. 00 

DISCOUNT 
ON ACCOUNT 
OELINQ IND 
DATE LST PAY 
SALES TAX 

.0 

. 00 
c 

7. 5 

'. 

CUR INVOICES 
CREDIT LIMIT 
LARGEST BAL 
CUR CREDITS 

PACE 1 

.00 
10.000.00 

.00 

.00 



ACCOUNTS RECEIVABLE 

.. 
4-11. Salesman Maintenance and Inquiry. 

. ..,,.._. -···-·-' 

This function. provides the ability ,to add, delete; modify or inquire to 
any salesman record on the Salesman Master file. A provision is also made for producing a Salesman Master list showi.ng all data fields .. 

There are also options to clear the Period-To-Date and Year-To-Date Corrmission fields in the file. This option cannot be executed without 
the entry of a req.uested password. The password consists. of. entering a 
"Cu while depressing the contra 1 key. . · 

- - - --··----

-· 

> 

.• 

SHORELINE SOFTWARE, INC. 



DATE 01101 /91 

YOUR COMPANY NAME 
SALESMAN .MASTER FILE LISTING 

SALESMAN 
NO. 

99 

N""'ME 
~-< ADDRESS 

JIM SNITH 
ADDRESS ONE 
ADDRESS TWO 
CITY, STATE, ZIP 

" 

~ 

·-

PTD 
COMM IS. 

. 00 

'-

VTD 
COMM IS,· 

. 00 

'. 

COMMISSION 
1. 

5.00 

'· 

PAOE 



ACCOUNTS RECEIVABLE 

":'" · 4-12. Accounts Receivable Master File Inguirx 

_This function provides·.!an inquir_y capability into the A/R Master filie. The output data may be either displayed on the VDT or printed. This function does not provide the ability to change the A/R Master file. 

Upon entering the function the operator will be given the following inquiry options: 

1. A/R Master File Inquiry 

When this step is entered, the system will display the inquiry "DO YOU WANT TO SELECT INVOICES (Y/N)" and one of the following steps will be selected: 

a. Invoice Selection 

When this step is selected, the ?Ystem will request an invoice number and a customer number. A credit or debit m~mo number . may also be entered in place of invoice number. When the numbe1 have been entered, the A/R Master file will be accessed and the .invoice or memo will be displayed along with. the inquiry messa~ "NEXT INVOICE (Y/N} 11
• "A 11Y11 response will display the next AIR Transaction on the fi 1 e. An "N" wi 11. request the entry of another inxoice number. 

b. Customer Selection 

When this stip is selected,·the system will request the entry of a customer number for inquiry. Once a valid number is entered both the A/R Master and the Customer files are accessed and the· customer heading data and totals along with all the Open A/R items are displayed. The operator will then be given the option to print a hard copy of the dis·p1ay. · 

2. A/R Master File Listing 

. 

When-·,this step is selected, the operator will be given th~ fallowing print options: 

' a. Print Entire File 

This selection wil 1 cause the printing of all open items on the A/R Master file . 
SHORELINE sorTWARE, INC. 



ACCOUNTS RECEIVABLE 

2. A/R Master File listing (Continued) 

b. Print Section of File 

This selection will allow the operator to enter a beginning 
and ending customer number and only the A/R Master transactions for the customer number within the specified range will be · printed. . · 

An "END" . response to any request within this function wil 1 cause the system to go back to the previous selector screen. 
J 

> 

• 

.• 

SHORELINE sorTWAR[, INC. 



DATE Cl/01/St 

INVOICE 
f'.J'JMBER DATE 

3409 01101181 
D"1 12 01/01181 

YOUR COMPANY NAME 
AIR MASTER FILE LIST 

CUST # GROSS AMT DISCOUNT 

1000 
1000 

50.00 
2.00 

·-

" 

... 

. 00 

. 00 

TAX AMT 

3. 75 
. 00 

FREIGHT 

1. 50 
. 00 

'. 

PAYMENT PMT DATE PMT DISC 

25. 00 01/01181 14.00 
. 00 . 00 

!. 

PAOE 

ALLOW 

' 

. 00 

. 00 

NE1 AHOUNT 

16. ~5 
:!.00 



4-13. 

ACCOUNTS RECEIVABLE 

Reason Code Maintenance 

This function provides the abiltty to add, delete, modify or inquire to 
the Accounts Receivable Reason codes and the associated messages' which 
are stored in the System Control file. A provision is also made for 
printing all the Accounts Receivable Reason codes and messages. 

Reason codes and messages are maintained for credit memos, debit memos 
and adjustments. tredit memo code will range from 1 to 15, debit memos 
from 16 to 30 and adjustments from 1 to 10. 

> 

SHORELINE SOFTWARE, INC. 



'. 

1'ATE '. Ol /01 /81 PAGE: 1 

YOUR COMPANY NAME 
REASON CODE LISTING 

CREDIT MEMO 

CODE ME.SSAGE 

01 D/\Mf\GED MDSE 
02 RE:TURN MDSE 
OJ WR!JNG ITFM 
04 WIWMG SH I f!Ml 
05-. WP.ONG PRICE 
06 PP I CE CH1\NGE 
07 OVER CHl\R<~[D 

08 UNDER SHTPMT 
09 OVER PAYMENT 
10 DUPLICATE CK 
11 MISCELLANEUS 
12 "r NO DISCOUNT 
13 DUP. INVOICE 
14 BAD INVOICE 
15 REFUND MDSE 

-



'. 

DAlE: OI/01/91 PAGE: 2 
YOUR COMPANY NAME 

REASON CODE LISTING 

DEBIT MEMO 

CODE MESSAGE 

16 PRICE CHANGE 
17 WRONq PRICE 
18 WRDN~ I ffM 
19 l.JHONG INV. 

20 ' Dl'1D INVOICE 
21 UNDER CHf,RGE 
22 UNDER PflYMT 
23 l~ETURN CHECK 
24 ADDITIOMAL 
2:5 JH~CC''~'~!i Ci-iG 
.;:1;, TAX CHARGE, 
27 C1•1En :JHIPMT 
21:f 'flosTAGE 
29 ADI_. FREIGHT 
30 MISCELLANEUS 

-



DATE: 01101/81 

YOUR COMPANY NAME 
REASON CODE LISTING 

CODE 

01 
02 
03 
04 
os_ 
06 
07 
08 
09 : 

10 

-

AD.JUSTMEMTS 

MESSAGE 

DAD INVOICE 
DAD PRICE 
DISCOUNT 
~!RONG ITEM 
PRICE CH.-~NGE 

UNDER CHt\RGE 
OVER CHARGE 
NOT AVAILAI3L 
ADDITIONAL 
MISCELLANE:US 

~ 

PAGE: 
..., 
...:. 

' 



FILE LAYOUT 

Name: Seo -------Description:_Col'-.\-,Qo,_ i:::1LE - 1v/.,qeKeT "5UYJMAf<'""/ 

/ Permanent Temporary Direct ./ Sort , Indexed - -. - ,_. S-' Size 
Key: 

variable Seq Field Name Size Type Picture 

! TC.t=corc..o # 1 

I i Bt G>N cu '5TOHE£ J\JLlMBEJ< 6 -A/N 
I ; 
j 2- ! END C.U5TOMER NUMl!IE.R ~ ,+)1'.J ! I 

! P12.0DLlC..T NuM6Ei<S (LJPTe> 1cb) I AJN I 3 4cb ! 
I 4 

i 

! :5'AU!~MA-N NuMf3E.f<.. 4 AJ?J I I \ 

I 
I I ; 

' 

i 

i 

I 
I I ! 

~COR~ 1'-;?. I : I ! 
I 

A/N I 
i 1 

I 
i · ST>r~ co~e z t I 

j 
l 

I 
I 

: 
f 

j 

i 
I i 
j i ' . 
I 

~ i . I • 0 

i i 

I 1 
l 

l 

I ; 

I I ; 
I I i 

! 
I l 

! I . l ! I 

l 
j J 

'l 

I 
j j 
I I 
I I 

I r 

! l 

I I 
I i 
! 

I 

I l 
I 

I 
I 

I l I 
l I 
I i 

I 
I 

I 
! 
I 

I 
I 

SHORELINE SOFTWARE, INC. 



DATA FILE DEFINITION 
PAGE 1 OF 

.:-=-_~ . FILE IDENT l!L;J L_i._J Lt_J 
NAME ACCW PROTECr 

PROJECT B'( DATE ___ _ \:'. 
{( f KEY SIZE EFF.OPT NUMBER 

.~ 6 OF RECORD 
384 DISC 

RECOR OS SIZE NO._ i 

·Invoice Header File 
FILE DESCRIPTION Key = Invoice Number 

0 PERM~.NENT 0SEOUE SECTOR 
((!J TEMPORARY C:\2 DIREC NO. 

~ 

ti EL-er e.v l!rfE~ I' ,,e.; ,.i-;-

j ,J vc i c..Cf ¢- v l"PnTC 

PROGRAMSWHEREUSED~--------~~~--------~~~~~--~----~~-------~~----~ 

~-((·-

VAR ITEM 
FIELD NAME NAME SEQ 

0~$ . 1 Key 
A$ I 2 Customer Number 
8$ 3 Customer Name· 

cs 4 Address 1 
0$ 5 Address 2 
ES 6 Address 3 
"$ l T Shi o-·.·o Customer Name 

HS 8 Address 1 

IS 9 Address 2 
JS 10 Address 3 
NS 11 Customer Order Number 
P$ 12 Our Order Number 
QS I 13 Order Date 
DIS 14 Invoice Date 
SS 15 Carrier 
El$ I 

· 16 Invoice Number 
Fl$ 17 Terms 
J isl Gross Amount 
K I 19 Discount 
L 20 I Tax Amount · 
N 21 I Frt'i aht Amnunt 

t ClS I 22 I Sa] e~ __ LQ_ 

. CONTENTS 

s1zef POSITION TYPE PICTURE 

6 A/N 
6 A/N 

22 A/N 
22 A/N 
22 A/N 
22 • A/N 

22 AlN ., SR /YI ~ • 

. 
22 . A/N 

22 A/N 
22 A/N 

10 IA/N 

6 A/N · 

1 8 IA/NI MM[ODLYY 
I a I MMLDDlYY A/N 

10 A/N 
I 6 A/N 

10 A/N 
I 10 N #######.00 
I 8 I N #####.00 

11 N ####.00 
I 7 I N ####.00 
I I 

2 I . A/N 
~I 'i . I I I I ,'·f ... ; I 231 Commission Percentage I 5 . N , ##.00 

" 1 q1 ! J v I J/I ~{j" 1~)(. ~~{Jc-- t ~ I I tJ I f'/ 1t1 
i :~nk I !JS l S/I; f-T?> 41- ' I - -!lf}i f 

~:T.1-/t I Jb' i Del imit.ers 5!/iff itJ"fy t> lfT~· r 23 I l~fa ' 
BFC F~rm 1016 
Origin.ii: July l l. 1971 



aaSIC/FCUf 
DATA FILE DEFINITION 

PAGE l OF 
- ....... 

~· FILE IOENT L_g_j Lt.._J Lt.._J 
\; . . .. ,. NAMl ACCESS PROTeCT' 

PROJECT BY DATE ---
~ I .,.._---

' \. 
. 1EY SIZE,EFF. OPTI NUMBER. I a'.'.~'.' ,, Reg;Ros ______ · 1=,~~aRo · 12a_ l~~.~l~~~~--R-· ___ _ 0 PERMANENT . 0 s{~-

C%TEMPORARV [XOIREC 

FJLEDESCRIPTION Invoice File - Detail Line (Key = Invoice No. + OI to 99 
. . incremented by one for each new line). /) CZ.e /a' /f;;n-~ /,,. 

See Page One· for furthe.?:"_ description. ;, .. N,,icE~ ~ •• ~pnn 
PROGRAMS WHERE USED L; ,.J£'. I ID"(.5 'J 'I I" 1'J IJJ?£"' 7'/ c!IA~Acf~ /)'te.>f/1Gef 

.~~~ 
\-,~ -

. "-

VAR ITEM 
NAME SEQ 

00$ t l· 
T$ .. 2 

U$ 3 

V$ 4. 

D 5 

G 6 
I 
H 7 

E 8 

F 9· 

I 10 
I 

E1$ 11 

fl/ 

!H:i 
1H31 r I 
I 

i I 
f I 

I 
I 

I 

I 
'\. ! . . i 

FIELD NAME 

Key " 

:ttem Number 
Description 
Unit of.Measure 

Quantitv Ordered 
Quantity Shipped 
Quantity Back Ordered 

Discount Percent 
Pric::e 

Extension 
· d:;;o1:a; t;;;i:su :)E/:;IJL- Nv/l'l~fl':, 

tf"ll AL V /If; ON (OA-'/5 J 
:w II~(. It!"'('/ f'fi' ((.} o tJ { 11 o,JrHS) 

f u /1'1 f' Scte; ITL NV fr18ff!-· (o) 

CONTENTS 

SIZE POSITION TYPE 

8 A/N 

10 .A/N 

20 I A/Nf 
2 A/N 
7 N 

7 N 

7 N 

3 N 

7 N 

8· l N 

IQ AINI 
:t "1 

I :t N 

/,9 ff/N 
r 

I 
J I 

I 
I I I 
I I . 
I I 
I I 

I 
. / .; I ,. 

~-_.:..-.---------------+ 

. l I I I i t i l - l I · i I 
I . t 

BFC Form 1016 

PICTURE 

*~~*~#0 

******O 
:l~O 

*~~~L 00 

~##,#~:ft.00 

~ 

\ ;,,, 

.. 



'-'Q:::Ul.. / FOUf I 
l 

DATA FILE DEFINITION PAGE_L_oF 

~:~ · FILE IDENT UL1J W W . PROJECT BY DATE ---,. ·;·.\ NAME ACCUS PROTECT 

' .• -r· 
'\. 

f 
XEY srzE EFF.OPT NUMBER 2.f& // OF RECORD 

JM 
DISC I 6 ,. 

RECOR OS SIZE NO._ 

I 

Fl LE DESCRIPTION Open Order Header 
Key = Order Number' 

~PERMANENT 0SEOUEl ·sECTOR 
DTEMPORARY cg OlAEC1 NO. 

PROGRAMS WHERE USED~~~~------~-------~~--~--------~~-------~~---------

~ 
~-\J 

VAR ITEM 
FIELD NAME NAME SEQ 

C0$ 1 Key 

AS 2 Customer Number 
R1; 3 t":'li: '"'..... Nami:a 

r.~ 4 Ml{,:,r"".;~ 1. 

OS 5 Address 2 
ES 6 Address 3 · 

' GS 7 Shio-To Name 
HS 8 Address 1 
IS 9 Address 2 
JS 10 Address 3 
KS 11 Bookina Flaa 
LS I I XNva',t-cp_ r - ·- ,... • - - . .a... ~ - - !"'.", - -12. 'VVlll It•,_ ... ,...,,, , ''-''"" 

M$ 13 \_ n~~~~ n~.: " ... "t:'1 ... ,.. :f Jf i f--ro 41-I _.._. • I 9 • ._ '""'9 "'t 

NS 14 Customer Order Number 
PS I -1s Our Order Number 
0$ 16 Order Date 
RS 17 f Date Wanted 
SS 1af Carrier 
ClS I 19 I Sales Identification 
X7 20 Commission Percentaa? 

I 

CONTENTS 

Js1ze POSITION TYPE 

6 A/N 
6 A/N 

??- A/N 
?? A/N 

I 22 
. 

A/N 
22 A/N 

I 2c A/N 
22 A/N 
22. A/N 

I 22 I A/N 
I ~ A/N 

1 .. A/N 
I b · A/N 

10. A/N 
I 6 IA/N' 
t 8 A/N 

8 A/N 
I 10. A/N 

I 2 A/N 
sl f N 

I 
I I I 

-~·~--~~---- -

,(. I I I i I \ I . I . l I ; I l ~- I I . ! . I ! 

I . 
j 

i 

! Delimiters. 20 I 
SFC Form 1016 

-,.. 

PICTURE 

· 
11 111 ON 
11 111 ON 

"l" ON 

' 

MM/00/YY 
MM/DD/YY 

##.## ' 



oasu:/Four 
DATA FILE· DEFINITION 

PAGE 1 OF 

-~)-'·.:FILE IDENT I u, ~ LL-1 w 
(: . : . • ! NAMI ACCESS PROTECT 

PROJECT BY DATE __ _ 

•••• • .. ~c· . (!<EY StZEIElf,f.()f>TI NUMBER ,_ 
- - ., :; OF : I RECORD 128 

RECORDS SIZE -
: 8 DISC . I SECTOR 

NO._ NO. -----

~PERMANENT 0 s{ 
-~ 

0 TEMPORARY [;QIRE· 

?~ 
"" -·c· . ·-

~~ 
., 
-\ 

-~. _ _, 

. FILE; D.es~fllf>TJON Detail Line 

for each ne~ line item). 

-(Key = Our Order No + 01 to 99 incremented 
. 0-(€/IJ 01('7€1<. 

See Page One for further des-criotion. 

PROGRAMS WHERE USED __ ..__ ______________ ~---------~-------~~~--------~--~---

CONTENTS 
VAR ITEM FIELD NAME SIZE POSITION TYPE NAME sea 
00$ 1 Key. .-- Efi . A/N 

; " 
T$ 2 Item· Number 1-o A/N 
U$ 3 Description 20 A/N 
V$ t 4 Unit 2 - A/N 
D 5 Quantity Ordered 7 .I N 

E ·6 Discount 4 I N 

F 7 Price 7 N 

Hl$ 8 Location 1 (I!, a Cllf~ Plt"T'e' V Z<~ A/N 

I 
f 

t 

I I I 

-· 

I I I I . I 
t 

i 
I I 

I . I -- -
I I I ~' I . I I 1-. --------- -· I I 

I i . · ! f - I · I 
I I ; 1· . I . l . ! . 
i l . .. · · I , Delinu. ters ! · 8 1 . 

l 
I 

PICTURE 

...... . ... - -·- •·· 

~**ii#iO 

. i~ .• 0 -{ 

**;?.QQ -

, 

. 



-..... ~ PAGE l OF 
_.. .. '.- ~ -..... , .. ,""' .... 

~ ·: FILE IDENT I Ut sl LLJ W PROJECT ·av· DATE NAM! ACCW. PROTECl' · ----=--~ . . . . 
(:.:r 

.<T .. 
{KEY SIZE EFF.OPT NUMBER. 

! . 10 ·OF RECORD 
128 DISC ·seCTOA 

G[ PERMANENT 0SEOUEI 
., RECORDS SIZE NO._ NO. 0TEMPORARY ij!OIREC1 ;:: 

'· 

Ffl.foescRIPTION Inventory Master File (Key = Item Number) 

·PROGRAMSWHEREUSED_·--------------------~--------------~~~----------------

CONTENTS 
VAR ITEM · FIELDNAME NAM SEQ s1zel POSITION ITYPE -T$· 1 :Ctem: Number · 10 I IA/N 
U$ 2 Desc:Ei 
Q ·3 ~·;:.::;~·., 

on Hand .. Quan ti 
R 4 Quan ti on· Order 

2.~··I I At 
7 .. 

F l .s Item Price /?F77J;L 
:"~ .. . 
·~s 6 Item cost 

.. ._} . . I ·-

11 \ . 
Unit of Measure ':r iV$ 

( ·~ 
8 Committed ~, T 

Il$ 9 Vendor.Number 

~ r I: 
;1 IA/N 

A~N 
u 10 Activit 
Hl$ ll Location 
R7 I i2 Reorder Point ;1 

;-; 
IA/NI IN 
t 

l I I I I I f 

PICTURE 

i~~:iHHrn 

4F*~~ii0 

i*i~.00 

****~oo 

J1J?..!l.Ji.!L.!1Q 'Tr1T'lT1T1t'it 

i::F*#if·iO 

i*****o 

t I t ~ r~ I I · · I . 
I I 

I I 
·::.(- ! I I I t I 

: . I I I ' ·I ! I · ' ,--~--I · 1 i I I ·I I i I I . I : 
! ! Delimiters I 12 r · ! 
BFC Form 101 i . 
Origin~l:_July 1.3. 1971 



....,. -.• ••.,..a I""'-# I' 
PAGE l OF 

A7,,;~J.~EIOENT. I ~9f ~ f,ROiecrf PROJECT BY DATE ___ _ ••• . ~f'.{;;. ~EYSIZE Ef:F~OPT NUMBER· 

c~~::~~~- :;-::;,'jJ ~. ""'"··. · ... ~-~g;~OS f ~.~~ORO 128. l~~.c_J~~:ro_A ____ _. o PeRMANeNt a seau1 
_ JEMPORARY . JO· o.;~'" 

• • ><• ..... H-HOO:•C"-"'.•·-A_;{,,_;i.0~ ' '~: 

FILE DESCRIPTION Salesman- Commission. F±1e . ;,~Clt:{t?'> l'111Ci"1v,. 

~-- ____ .(~ey =«Sales :r.o. + Invoice i (or DB/CR Memo No.) 

PROGRAMS WHERE USED.~----------------~-----------------------------------------

CONTENTS . 
VAR ITEM 

FIELD NAME SIZE POSITION TYPE .PICTURE MAME .SEQ 
" ·: · 1 :· " 
0·0$· 'l . Kev 8 A/N .. 

'. ~ . -,' 

El$·· 2 Invoice No. 6 A/F. 
; .. 

Df$ 3 ·Invoice Date . a . A/~-

C7 ,· ·4 r Ip.voice· Amt. (After discount) 9 ~ N iiHH~4f t. oo 
cs .5 Conlm.ission P'ercent 5 N· , .. t*. 00 

~ /, •. 
c9··· · 6 Commission Amount 8 J N . #1't714fif.00 

.. 
•\ 

. \~ Sales··r.o. Cl$ 7 2 A/~ .. 
~i 

I l -

I I 

I 
I 

I 
I 

I 
I I 
I I 

I 
I , . 

I I . I I 
~1 !·I 11 I I 

, ! .. 1 · ! I i I ! I 
t ! I I I i I 
I I ' ! I I . ! I ! . I t I 
I : ' ~ • I I 
. i ; 

I I -,. ·- • 

i 1 ! · Delinu.ters ; 7 = I· 
SFC Form 1016 .-
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DATA FILE DEFINITION 
. -"'-·· PAGE 1 Of 

t~·\·F. ILEIDENT lu,..J I , J.LLJ PROJECT BY DATE ---~;,:<.'"'.) ! · · NAME ACC:ESS PllOTECf . 

;-{... ·~ 
RECORD 128 

---~•size-~-~-
DISC . I SECTOR XJ PERMANENT 0 SE_f 

0 TEMPORARY . fl Olft ...... NO._ NO.··-----

. FILE "oesCRIPTiON Message file 10 records for each app°iication :· IOl-IlO 
001-010 Orders; POl-PlO - Purchas~-Orders; 501-510 Customer Statements. 

Invoices; 

PROGRAMS WHERE useo _______________________________ _ 

i 
I 
I 
\ 

,·~ 

?·<(~--

/ 
( 

'·J 
t 

i 
i 
t 

VAR ITEM 
NAME SEQ 

AQ.~ 1 KEY . 

B2S 2 MESSAGE 

t 

I 

I 
I 
I 

I 

I 
I I 

I • 
: I 

I t 

BFC Form 1016 
n ............. t .. lu '!'it • "'' 

FIELD NAME · 

.. 

.. 

CONTENTS 

lsrze POSITION TYPE PICTURE 

3 A/N 
64 A/N 

I 
.. 

~ -

.. 

, 
, 

I 

.. 

I 
t 

I ... 
. I 

' I I 
I 

I I I 
i I I 
I I ! 

I i -- i 

I ! ' 
I j 
i - i 



cas1c / Four l 
DATA FILE DEFINITION 

PAGE 1 OF. 

~ ·.FILE IDENT I v; 4 I ' I LL.J. PROJECT, BY DATE_. ---·~ :·-··- 1 . · · NAMI ACC!SS PROTECT 

... .-. 
--:( '··*,_ K-EY-S-IZ.;..;.E-E.;..;.F;;;;.;F;,..;,. O;.;.;.PT_....,._N_U_M;....8E.-.R-· ----T--::-. -. -. --. _-r. ,----=-r------~-r-0-P_ER_M_A_N-ENT--.. -0-.S-ecl-. ~ .. ··· 

. -~ OF fiECORD. . 
28 

. DISC · SECTOR . : 
8 RECORDS s1·ze~:o;,.~"'': 1 jNO.;;,;.__ NO.: TEM!JORARY £1 OIREC1 

::--~ 

'-{_··· 

.. / 

(_ 
_'l 

.FILE OESCRl?TION Credit/Debit. Memo Print FilE{f. 

(Key·=· Credit/Debit Memo No·~- + "01 n) 

T,€. LCM~)tlqp'.J 

PROGRAMSWHEREUSED~~-------------~~-----------------~--------~~----------

! 

·.CONTENTS 
VAR ITEM 
NAME sea h~---· ... 

FIELD NAME . . · .. · .• . SIZE 

00$ 

A$ ) 

B$ 

C$ 

D$ 

E$ 

I. 

I 
A$ 

B$ 

I 
I 

I 

.l 

2 

3 

4 

5 

6 

I 

i 
- ' 

·Kev ·· .... ,_ 8 
Customer /·Number · ( o I.. ( v ~ i /?) I 6 

'-

122 Customer Name 
I Address · I 22 

Address 22 

Aqdress - I 22 . 

t 

I 
I 
I I 

"Void" on cancelled memos I 
Memo J on cancelled memos I 

I 
I 

I 
' I 

I 
I I 

I 
I I 

Delimiters 6 

POSITION TYPE PICTURE 

Al~ -
A/~ 

A/N 

A/1\. 

·A/E 

.., A/N 
_: 

I 

I 
. t 

I ;' 

I 1 

I I 
I t 

: 



DATA FILE DEFINITION 
'-lc;;l;:JI'- I J-OUf I 

PAGE ·2. OF 

~'-~ ·.:FILE IDENT lYi_j l_t..J Li_j ~:. .~-.., · · NAMI ACCESS ?ROT!CT f:'ROJECT BY DATE----
~.,-. 

"" 

-V KEY SIZE EFF. OPT NUMBER 0 PERMANENT Q SEQUEl 
\ , . . OF RECORD 128 OISC -- SECTOR TEMPORARY C:X0IREC1 _8_ RECORDS SIZE · NO._ NO. ..,~"'"'·''"''""'"-~""·"-'"" 

Credit/Debit Memo Numbe·r + "02" FILE DESCRIPTION ____ ~--~--------~---------------------------------------------~ 

PROGRAMS WHERE USED ____________ ~----------------------~----~-----------------------

~~, 

CONTENTS 
VAR flTEM 
NAME SEQ FIELD NAME SIZE I POSITION ITYPE 

00$ f · 11 Kev· I 8 A/N 
G$ I 2J Reason J 12 ,-,A/N 
H$ I 31 Memo Number . I - 6 A/NI 
I$ I 4 J. arutmw f.l'lf 5o,J c,cp.E I .2-g 

J$ I 51 Duattd\e 5-ff1°f"---ro4J=· I 6 

PICTURE 

: __ ((' , I . 

, . 

n=·r~-~-------- ---- I I I 
I I 
I I I I ! ,- I .I ; ; ~/ I I I '1 . I 

\" , I ,, -I I . 
I. I : I I I I ! I i I ! I_ 

·I ' . . I t ' I : Delimiters ! 5 ; r I 
BFC F~rm 1016 



DATA FILE DEFINITION PAGE 3 . OF 

~ ')i=ILE IDENf 1~1f11 w l..JJ PROJECT BY DATE_. ----• ,__-------------------___,~~--------,..-------
(
. ·._··.. .. KEY S1ZE EFF. OPT NUMBER 

' . OF I RECORD ". 8 RECORDS SIZE 128 
OlSC . I SECTOR 
NO._ NO. -----

FILE DESCHIPTION Credit/Debit Memo Number·+ 1103" 

PROGRAMS WHERE USED ___________________________ ...;._..__ 

.r.~ 
'.'·-~-.· ... P""I 

(-~~ 

VAR 
NAME 

00S .· 

NS 
s1S 

p~' 

n~ 

DlS 
. Sl. 

EIS 
FIS 

ITEM 
SEQ 

1· 

2 

3 

4 

; 

6 

7 

8 

9 

CONTENTS·. 
.. FIELD NAME SIZE POSITION 

Kev 
. "'" 

8 
·cu~tamer Order .. No. 1.0 - .~ Sil t~S /IJX a~E 

n1 I,. n?-rf Pr. No - 6 
O'r"t'fQ'r n~tP R 

/1'1·f"tv1 P. (c,f., p;pn!) ,. __ . . 
n.:.i"i:l R. -

Gross. Weiaht 

Invoice·· No. "6 

"' -- €fli l'ftN Gr.· tJ1t-re - r 

J 10 
~ J ~ .., v.j7J& 

~s-Aroount f'l E Vrl riv,; j f C-{! ~; -f' sf 

r· - _\ 

K I 11 Total Discount Amount 

L I 12 ·rax Aroount 

f N 13 Freioht Amount 
CIS 14· ·Sal es I. D. 

01$ 15 Commission Percentaae 
I 

I 
I 

i 
i 
' 

i I 
I I 
I I I 

I I I : I 

l· . ! ·f Delimiters· 
BFC Form t016 

sOriginal: July 13. 1971 

8 

8 

7 

2 

4 

t· 
I ,. 

I I ., 
I 

I i . .. 
I. . -· . I . I . ~ 15 ! ·. 

TYPE 
.. 

PICTURE 

A/N" . 

· A/N 
A/N 

A/N ( incL B) 

A/N MM/00/YY. 

A/N MM/OD/YY 
A/N -
A/N 
A/N 

I N ff.!I. ..!l .. U QQ rr , ;r-:rrr. 

N ##,###.00 
N ##,###.00 
N #,##71.00 

A/N 
N ##.0 

........ ·- . 

t ( 

: 

t 

f . l 



OC!SIC: I Four 
DATA FILE DEFINITION - PAGE 4 OF 

~ . ti LE I DENT ~1! J I ..Ja.' !,,.,:.,,) PROJECT BY DA TE _-, ---
~~: c 0 -PERMANENT OSEQUE 

KEY SIZE EFF.OPT NUMBER 
RECORD DISC SECTOR 

(;TEMPORARY __ XJ OIREC" 
OF 

128 NO._ NO. 
8 

.. SIZE.· RECORDS 

FILE DESCRIPTION Credit/Debit- Me-mo No. + n04" to 11 99" 

PROGRAMS WHERE USED ______________ ~--------------------~~~-------------------

VAR !ITEM 
NAMEI SEQ 

00$ 1 Kev 

CONTENTS 

FIELD NAME SIZE I POSITION 

8 

T$ · 21 · :rt~m Number ~MA.t#.t'h~~ 10 
¥JU~ 3 Description 20 

h~VI 4 Unit. Ordered ( Ll/111) ·· 21 
D l ~ll:Bt'i-rtn' ol{ P~li-r~ • . al I c6-fl1:. oJt! if 51 Quantity '.Ra tmner:l ar Sl:u:pp• 6 tJ ' C-f:ctPi~ 

TYPE -
A~ 

Afl1 
A/N 
A/N 

N -
N 

~~---- -... ~ I . . . I . f( G 6 Quant;i.ty Ad.Justed in Inventocy6 -
--- H 1l Quantity Back Ordered J 6 I f - ? .iJ 

f / 
l, ( 

I 

-
w l I I 81 Discount % (Line) . 4 N 
F 9 Price 7 !J/..JNft'lf.r.,/; n 11l N 

Lo.--

I N r-
N, 

I I 101 Extension I 9 I 
D9 I llf Customer Discount J 4 
l/:J.I I 11 I 5(;}!~ ~ 4J- ( i) I j/J Rhf 

;'1 -
I ) 1· I! I I 13 I £V fl l- t/ ttri tJ N ( (Jll- y v 

/\} 
'"--

lfr/N I 
I 1 I /12- I I 'I I {/!)A" l If N 'l't . f' ~£I 17() {/YI tJrJ-TJ(5) 

ft jq 1-Jf" I {Ju M (J $1::-1(; tt '- 41-- ( ~~- - -v I Jd 

I 
I 
l 
i 

I J 

f I n 
I . 

i 
-' I 
I -1 I i , 

. i l • • 
I · 1 DelimJ.. ters i-12 i I l 

BFC Form I 016 

PICTURE 

JI. All. JI. .:t .!I. 
. 1T7'1t'TiT7lZ" 

Jll:..A JL~JI. 
1r trlT, lT ';flT 

Jt .lf. .!Z. 
lt"1T•ir 

i**it:.00 
1f#"~,##~.oo 

**"* 



....,g:::au .. / t-uur 
DATA FILE DEFINITION 

PAGE 1 OF 

~~"':-;me IDENT . I ~,!JI ~ I~ PROJECT - BY DATE ----•,. . 

--r 1.KEY SIZE EFF~-()~ NUMBER 
• • \-:_ ., • --·. , ' > \. OF . . I RECORD . 

6 "''17.ch',' RecoRos · size __ 1_28_ 
DISC .. ·. ·' I SECTOR 

NO._ NO. ------

o PeRMANENT · D sec(. 

~- TEMPORA~Y ~ OIRft.1 

FILE DESCRIPTION Invoice,. Debit/C;edit Memo Register File. (Key :::;, Invoice No 
-------~ ___ -~------- ______ ____ (Key~ Debit Memo 

(Key = Credit Menu 
PROGRAMS WHERE USED f{l.e/£7? 1tt'rtl( 1'e 1' ~n/..JG 

t) JI/CI!' l'1 /Ill ~:uJ .,-,// /1 R. /YI I?~ It' 

S"'/l'~Ef ~u,.J/~~'1' i('rJp~,",,J6- TD T7}L 

~1-
{ ··· · -

VAR ITEM 
NAME SEQ 

El$ 1 

A$ 2 

B$ 3 

NS 4 
-

.J 5 

K 6 

L 7 

N 8 

p 9 

GlS 10 
Dl$111 
(j/i' /,J 

· I 

I 

! I 

·CONTENTS 

FIELD NAME SIZE POSITION TYPE 

Memo No. or Invoice No~ 6 A/N 
Customer No. 6 A/N 
Customer Name . 122 A/N 
--- Cu51 fci/:d1 .. 

12 A/N 
Gross .Amount f'..J€ 614 ·th Ii ~ ? ~.,<1;17i,.. 8 N 

Total Discount Amount l 7 N 
Tax Amount- 5 N 
Freight Amount 7 N 

Net Amount 8 NI 
LJ l .lltll.u. v 2 f l\/N 

Invoice Date I 8 IA/N 
S-If. l t S -r;tJ X C-·t tJ e I I tJ 

I 
I 
t I 

f 

I 

I I 
I I I 

i 

i I 
I I __ l -·r·1 I I ---- i i i I "" , I . . - . ; I I I ! ! 

. I I 
• I I I • I I l I !. I i I . . ' I r- -., !· Delimiters i il I j I 

.t ----·.-----------'-
• 

BFC F.,rm 1016 

PICTURE 

JL;t .:t.!l.J&. ti Tr f'lfTrir• 

;L~it.#~ 
i 

#*.00 

*'*ii.ii 

~t'***·** 

-



basic:/ Four ] 
DATA FILE DEFINITION PAGE 1 __ OF 

~ \FILE IDENT I Vj ~ Lt_J L_;_J PROJECT BY DATE ---- _. .. ,-. • NAME ACCUS PROT!Cr -,-c 
, KEY SIZE EFF.OPT NUMBER . .. 

CXPERMANENT Oseaue1 ·OF RECORD 128 DISC SECTOR 
0TEMPORAAY CXOIREC1 

2 
RECORDS SIZE NO._ NO. 

. FILE DESCRIPTION Salesman Maste:C. File (Key = Salesman No.) 

PROGRAMS.WHERE USED~~------------~--~~-----~--~~~--~--------------~--

CONTENTS· 
VARJITEM 
NAM SEQ FIELD NAME SIZE POSITION TYPE PICTURE 
Cl$] l Salesman No. 2 A/N 
AO$ 2 ·salesman Name 20 A/N 
Al$ ·3 Address l 20 A/N 
A2$ ·4 Address·· 2 I 20 A/N 

-7'\. 
-, 

A3$ 5 Address 3 20 A/N 
T8 6 Commissions.QTD 9 N Jl.J14f.!1.J.l. oo-V1f' • 'If Tl'• 

T9 7 Commissions YTD 9 N ti1'f;t'*•. 0 0 
T7 8 Commission%. 5 N if .00 
CZ, 9l Ovo ·IA---1' .. -rl _µ #-ff#:.t/= :i:F#ff 

l I f 

I 
.. 

. I - . I 
- . . -

i 
i I 
I i 

I t 
-~_J __ I I i 

i . : 
f

. -r l I I l i . '[. ' I I I I . . I I I I ' ; I ; ------· - 1· I ! I 
! I I ! I ~ t l ' 

: ; ! ., i Delimiters !·-8 ! I 
Rf:t'" -;::,,..,..,. 1ri1i: 



DATA FILE DEFINITION 
cas1c / r::our 

PAGE LOF 

~ '~FILEIDENT _____ .., DATE __ _ l.Yi.21 LJ I , . f 
NAMI ACCESJ PROner 

PROJECT._, --------

/ ,,,. · o PERMANENT ix se<i_ . ·-;c 1 :<EY SIZE EFF. OPT NU~:ER RECORD: . 
128 

DISC . . ~~j1"0R Gl.TEMPORARY 0 DIR EC 
SIZE NO._ · ·· ···-..;..... __ _ ~----• 1RECOROS ________ _ 

. FILE DESCRIPTION Ca·sh Receipts .Journal 

Record zero is used to hold number· of active records. 

PROGRAMS WHERE USED__... ____ ~--------~~~----------~----~------~----~~----~ 

CON TEN.TS 
VAR ITEM FIELD NAME SIZE POSITION TYPE PICTURE· NAME SEQ 

A$ 1 Customer Number . ,. 6 A/N. 
.• .. .. . 

B$ 2 ·customer·· Name ?? A/N .. 
\ 

F.1$ ~ Invoice Number 6 A/N 
.•. 

\ 

E2$ 4 . Reason of Transaction- 6 A/N 
Kl$1 5 Payment Date 8 A/N --..... 

c·- ·V 6 Pavment· · 10 I N .:r. .:r..:r..:z. if .U.J 00 . v , irirv., v • ' 

Bl 7 · New A/R Balance . 10 N t,ii*,1'f~;'J .. OO 
:84 I 8 OldA/R Balance 10 N #,~i~,#i#.00 

Al 9 Pavment.Discount Credit ·1 8 N f#.;ii~~oo 
I . 

F4 10 Other Allowances 6 N **i.00 

, 
Record Zero : 

MS l ·;/Fer !Jc.-/Jv~ ~t:~l'f Dailv I 
WS :2 " 
W9 3 .. 
I7 I 

.. , 
fll e I CA- .5 fl Monthly 

f I8 5 p;fLr:-.1,..;"( Rt.le v;.11rsc[".f 
.. I 

I9 I 6 " 
I 

" !)( [-;:; 
,, 

I 

I 
I I I 

! __ I -- ---
I 
I I .. .I .. I 

~( . · I I 1···----· I I 
'~' I ' 

' i : : i I .
1 I ! f ·· f . 

I ,. i I l I : I .. 
I 1 I 

! ! i • . • . . . . .~ . i f . . l ; : ~ Delimiters , 10 . . ·, 
ar::r c:,... ..... 1nte: · 



---·.._ 1 r'-1'...ll . 
I 

DATA FILE DEFINITION 
PAGE 1 OF 

~?~ ~FILE IDENT ~Li_J Li_J 
NAMI ACCESS PROT!CT · 

PROJECT BY DATE ----

-~'·· .. 
'f; .. ;.·.·········· .... ·.· ':~, 

KEY SIZE EFF.OPT NUMBER 

,,·.' -... ....;.: 6 
. ;.OF· . RECORD DISC SECTOR 

DPERMANENT Oseoue1 
AE<;:OROS SIZE . __ 12.8.. TEMPO AA RY 

-· 

(XOIREC1 NO_._ NO. 

FILE DESCRIPTION . Cash Receipts Check File . 

(Kev = customer Nuinb~rJ 

PROGRAMSWHEREUSED~~--~------~------~------~~------~------~------~~ 

CONTENTS 
VA~JITEM 
NAM SEQ .. FIELD NAME s1zel POSITION. TYPE PICTURE ... ··· I . " 
A$ 1 · Customer Number 6 A/N 
T9 2. Check.Amount 8 N 

??-
'-\ \ .. --1 .. 

' 
I 

' I ,. 
I "" 

1 · 

I I -. 

' 
I 

I ' 
. 

I 
I I I I 

I ! 
l l 

t 
.,,,,,.. 

'f( 
_.>' 

I ·I 
I i . i j, · J I 
t ! ·i Delimi t.e.rs " 2 i · f · f 
BFC Form 1016 
"...;-:--.•· ......... • • • et...,. 



DAT A FILE DEFINITION 
1:Jas1c / Four 

PAGE· 1. OF 

:~-.... FILE IDENT I Vj i1 Li.J. I I I 
· .. -~. NAME ACC~S PROTECT 

PROJECT BY DATE ---

-~( 
'KEY SIZE 

·w 

( EFF.OPT NUMBER . 
CXPERMANENT Dsec"' ... /-~~ :: .. } .~ :;. : --· 

OF RECORD 
. 128 DISC SECTOR 

OTEMPORARV GC'otREC 18 RECOR OS SIZE NO._ NO. -
FILE DESCRIPTION . Accounts Receivable 

(Key = Customer i +. Invoice J + Transaction) 

PROGRAMS WHERE USED~~-------~----------~--~~--------~----~~--~~~------

VAR ITEM 
NAM SEQ. 

oo1J l 
J. I 2·· 
K I ... 3 

CONTENTS 

FIELD NAME SIZE I POSITION ITYPE 

ctis-t .: ·i + ·· :i:~v-: ·· ;t;. +"~1616~" lS A/N·· 

Gress Amount (~cCitrivt ( f ~~1j 9· -N "t r;;,,.r • .... 

Total Discount. 8 N. -·-......._ tE 
-~ 
-... (-·'." -
_,: rG1$ f . 7 

·Tax Amount 

Freiaht Amol.lnt 
7 

7 

N 

N 
Net Amount·-~ (~-J:. + L +-tJ) 9f N 

Dl$1 8 

v I 9 

ill l 

F4. I i2I 
A8 I 13 

I -,.-
l 
I 
l 
J 

f 
f 

j 

I 

Number of Transactions 
Invoice Date 
Payment Amount 

Pavment Date. 

Payment Discount Credit 
Other ATlowance . 
Code (Refund, DB Adj, Cr 

5 =Debit~ 
6 = Credit~.· 
9 = Refund 

2 A/N 

8 A/N 
9 

' N 
8 f A/N·· 

I a I N 
I 
I 7 I N 

Adj~ l I N 

' · .. ! l I I I I I I . I 
I \.. ; j I ,, I I I . / I ' ' ! I 

•j :· ! i - ! I I i 
11 i. ! : : I ., • -·~ .. ~~ i - I I 
. I i I I I i 1· '. Delimiters l 13 ! I i 

PICTURE 

~~~.~~~-00 
AJZ. Jl.JLJ&. QQ ir-.r, -:rv;r • 

~, ~-~i. 00 

~,~it.OO 
..!lJZ.~ 1tJZ.J1. I\ 
'ifir~, ~;r;r. \,~ 

.!1..!t." Jt.!1.JL 00 ir-rr7r, iririr. 

~*,##~.00 

..-·*,if~f..00 

* 



DATA FILE DEFINITION 
'-#t;;J=:tl"- / 1-our ! 

~ 

PAGE_!_~OF 

~ . ·:FILE IOENT f~A!JI ~ f,~J PROJECT BY DATE----
~ ., .. 
. -<" ·{ 

'"·-

I Kev size EFF.OPT NUMBER 
0PERMANENT 0SEOUEf i~ OF RECORD 128 DISC SECTOR 
~TEMPORARY (]I DIRECT 

6 RECOR OS SIZE NO._ NO. 

FILE DESCRIPTION J/f -aB1GR- Adjustment Journal 
' (Key·= Adjustment No.) 

PROGRAMS WHERE USED....._ __ ~~-----------~~--~--~----~~~~------~--~----~ 

. CONTENTS 
VAR ITEM FIELD NAME SIZE POSITION TYPE PICTURE NAME SEQ 

El$ 1 Adjustment Number - 6 A/N . - . -

A$ 2 Customer,Number· 6 A/N 
AS . 3 Transaction Amount 10 N · ## .. ###. !!~# _ nn 
A6 4 Old Amount 10 N ##. ##41 _ 1;=u; _ nn 

' 

~ 

'· «1.!!/!1!4(_.::;-

\. . 
'-' 

A7 5 New Amount 10 N #ll.###.#1/~_nn 

E~$ 6 Co de ( T ,A, I ) 1 A/N 
't9$ 

·-

Reference Invoice Number 6 . A/N 7 
Q$ 8 Date of Transaction 8 A/N 
Q7S 9 Adjustment Message 12 A/N 
8$ 10 Customer Name 24 f. iA/N 

I I 

** El$ Adjustment Number 6 ~IN 
E9$. 11 Void 11 

I . I I 
t 

I I .• 

I 

I I I ! 
·~ 

I ' \ ( ---·. 
( . I I I 

' 
f ! ! -- --~, ---, I r 
i • ; 

1 ' . i ! I ·: · I· I 
~ · J i Delimiters , ~ ! 10 I I . f 
9FC Form 101S 



bas1c/Four 
DAT A FILE DEFINITION 

PAGE l OF 

C??\~- ... ~'\.· FILE IOENT IV$ ·11. f ·I LiJ 
• • .. NAMI! ACCESS PROrECt , . ' ·-.· A · . CS:PERMANENT a s~t . . -,-,;;;.i::' KEY SIZE EFF.OPT ".'UMBER RECORD . DISC SEC!O_R 0TEMP0RARY CilOIREC 

PROJECT . . . • "·: . ·av DATE· ---
'· · . · ,,. ,:-..oF . · -i'!'""'~-"·'"'"" 256· .. .,,"., ·;1;·,..,. ·. ••" 5·, ,....,........................ #!'lfl.., -

FILE DESCRIPTION Customer File; 
, 

~-- _ _ L:Kev. = Customer No. l 

PROGRAMSWHEREUSED~~----------~--------------~--~-------------------------

--·-, 
\ 

··~ 
.:· (~ -

* 

~ 

._,/· 

CONTENTS 
VAR ITEM 

FIELD NAME SIZE POSITION TYPE NAME SEQ 

A$ 
,. 1 Customer Number 6 A/N 

B$ f 2 
N . ~,.<: 

a.me·.' 22· A/N 
C$ 3 Address·! . 

22· A/N 
D$ I 4 Address 3.2 '22 A/N 
E$ I s Address -:3 ! 22 A/N 

\CJ.$ 6· Salesma.D.'s Number 1¥~· A/N 
Discount _;:,i . 

~ 

s·f E 7 N 

B 8 Curre~t Invoices 10 ·N 
c 9 YTD Net.Sales (A£ter disc.) , . 7 N 

Cl 10 on Account 8 N 

C2 11 Credit Limit 6 I N 

C3 12 YTD Credits 8 N 

S3S 13 Delinauent Indicator I 1 A/N 
B~ 14 ILarqest Balance 7 I N 

F5$ 15 Date .Larqest Balance 8 A/N 
F6$,16 Date· Last Payment 8 A/N 

C6 111 I Current Cr.edits I 8 I N 

C7 f 1a I Current Debits 8 I NI 
i 

. 'A/N oosl19 Teleohone Number 111 

Q8 120 Sales Tax 4 N 

53'1 l"J;j 'T' '/ fE' CA/ Pe J 
S31f I '-1-7 ·# Gt"tJ~ I lf I I I 

IS3i$ l?-J3j # /JP frl ~ J5, ' b I I 
Is 3.f I 1~ i Al=- rJ" s-r;te v; c.~ c-H 11RG& I / i J 

I I i i . 1' 1' f I l I I --.--~ ~ . 
! I I . i · . I I ; i ! De .:uniters . 20 1 

PICTURE 

tt.oo 
i4F#1li4H~. oo 
.U.4fA;).U..U.J1. it 1T -rr.-:r;r 

":ff.!1.:f;" 00 ~ 7t' =fr·· 

~****o 
***l*'· 00 

.!!. .!1.!1 .!1 J:t .;i. .u. 
-:r''!Til"-;?'~";1"11" - ~ 

****#-.00 
*****·00 

~! () ..;__ 



DATA FILE DEFINITION 
uc::s:::;,n,; I FOU( ~ 

PAGE_!_oF] 
A. '. FILE IDENT. LY.t.zl Li_j Li_j 

: :: l . . HAMi ACCESS . PROTECT 
PROJECT BY DATE----

~·. . . . . 

-:;,{ ~KEY SIZE EFF. OPT NUMBER 

\ , -- --- RE~;ROS 1·=.~~~~-~ : 128 ~~~----'~~:ro __ R_·~------
FILE DESCRIPTION .seryice Charge Records from Statements 

0 PERMANENT XJ SEQUEN 
~TEMPORARY 0 DIRECT 

Record_ zero is use_d to hold. the num.b~r- of active records. 

PROGRAMS WHERE USED~--~--~----~------~--~-------~~~---~~---------------

CONTENTS 
VAR ITEM 

FIELD NAME SIZE POSITION TYPE NAME SEQ 

El$ ·.1 SC 9999·: . 6 f A/N 
A$ 2· Customer Number 6 A/N 
J 3· Amount· 10 N 

K. 4 Dummv .. 
. -

L 5 D LllIUIIy I -
--~((, 
- I 

\ 

N "6 D111111!1.V I -
' I 10 p 7 J Amount N 

~1$ 8 'T',-rlns;=u~i-i on. Code "OO" 2 A/N 

DlS f 9 n~te 8 A/N 

I I . 

' ~ 
' t . I I 

I 
t 
I I I 

f f 
, .... 

I 
-~~---~----

I 
. ' I 

I I ! . ,--1 I I 
I I I I . . I I I I I -- . ' 1 ,. 1 · r- -~ 

(! I , I ( 1, f . I I ·.' . I I I I _,/ i I : . I I . i . . 
i · i I I : 

3Fi: Form 101 Q 

, I . ~ ,. 
I . 

! 

PICTURE 
.. 



basic I FOUC 
DATA FILE DEFINJTION 

PAGE__.!.__ __ OF 

~ . FiLE IOENT Ix, ~LU w PROJECT BY DATE __ _ 
•0\ .: ~ ;' NAME >.CCC.SS PRCJTCCT 

....-....: 
.·-~\ 

--... -... '.. .. 
~~, . 

; ..... , \. ·:./~-·-: 
\...._ 

11) \ KEY SIZE EFF.OPT NUMBER 
~ERMANENT Oseu.u OF RECORD ,2s6. DISC SECTOR 
0TEMPORARY G'OIAEl 24 RECOR OS SIZE NO._ NO. 

FILE DESCRIPTION Open Acco~ts Pay~le Master 
Key·= Vendor No.:+ Vendor Invoice No. +Invoice Date 

PROGRAMSWHEREUSED~~~~~~~--~--~~-------~~~~~~~~-------~------~ 

CONTENTS 
VAR ITEM FIELD NAME srzel POSITION TYPE PICTURE ~ NAME SEQ , 
00$ '"~·1 K~y 24 A/1>. 
P$·· 2 '.Vendor Number 6 A/"'t;. 
Pl$'. 3 Vendor I.n:vo.ice Number io I A/JS. 
P2$ 4 ·· Vendor Invoice Date 8 A/'f. . MM/ODLYY 
P3$I ··sf verido:r···-Na.me,, ............ ··" 

A/~ 
" 22 -- f_ . • . ~ -, '. 

P4$ '6 .- Veridor""I.nvolce··nue Date 8 A/F. MM/OD YY 
PS$ 7 Purdhas~·:·~·o:raer"NUinber· 6 A/E 
PO 8 Gross Amount Due gf N ######.00 
Pl 9 .. Discount Ariiount 91 N Jl.!L.!l..!l#JJ. 00 rr;rrr rr ;r • 

P6$1 10 Date Entered . 8 A/N MM/00/YY 
P2 11 Tax Amount 9 . I N . ######. QQ. 

P3 12 Freight Amount 9 N JLJJ.il.!l.!1.# 00 rr;r ;rrr • 
, 

P7$ 13 Last Pav Date 6 . A/f. . MM/DDLYY. 
P4 14 Invoice Pay Code 1 N JL 

rt' 

I: I I . ·a - OK to Pay 

1 - Hold, Do Not Pav I - I 
I 2 - Payment Made This Cycle 

P8$ 15 Last Adjustment Date a· A/Nf MM/nn1v_y 
t ' t t 

I i 
I 

I I. 
I .. I I / 

-_·L;. j . I ! I l I ! 
·! I i · ! I .· i . I 

l I . 

I i . j -. r' ·I I ·I . ·j :. : ·. • : I 
I ! bell.miters J 15 ! · --~~ J ; -·!· 

' 
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DAT A FILE DEFINITION 
PAGE l_ OF 

.-
~ · FILE IDENT L_UL_JL_J 

N...v.N: ACCESS PROTECl' 
PROJECT BY· DATE----

' .• -c 

.:1 

~;;;. 
·-~-(t_ 

-n 
j 

' (SIZE EFF.OPT NUMBER 

rEi- OF RECORD 256 RECORDS SIZE 

Fl LE DESCRIPTION Vendor .Master: Eile 
Kev = Vendor Number 

DISC SECTOR 
G(PERMANENT 0 SEOUEi 

NO. __ NO. 0TEM90RARY G{DIAECl 

PROGRAMS WHERE USED~~----~--~--~--~~~~~--~~-----:----~~----....-~~~ 

· CONTENTS 
VAR l&EM FIELD NAME SIZE POSJTION TYPE PICTURE· NAME SEQ 

V$ l Vendor Number 6 A/ff 
Vl$ 2 Vendor'"'Name 22 A/N 
V2$ 3 AddJ:..ess' - · Line l .. 

22 A/N 
V3$ 4 Addre:S·s~ ~:.... Line 2 1 22 A/N 
v4sl s Addres·s ·- Line 3 ;z2 A/N 

.. ~Jf. curreht,Vendor Balance 
. . . 

6 11 N. ########.00 -
--1}~·$.I 

. 
7 . TelePh.Ohe Number 10 A/N 

V6$f 8 DateOnened s A/N . MM/DD/YY 

I -· 
Vl 9 Current Yr - Invoices· 11" N #.::..!l~J!..!l.!l.!l 00 -;r_;rrr rrrr;rJT • 

V2 110 Current Yr-D±sc. Available 11 I N #######ft. 00 .. 

V3 11 Current Yr - Discounts Taken 11. N #######ii. 00 . -

V4 1,. PL~vlonc: Yi- - _ Tn~7ni ~i:::.~ 1, N #ff:!!#####. 00 
vs 13 Previous Yr- Disc. Available 11 N ########.00 
V6 14 Previous Yr - Discounts Takenll N ########.00 
V7 JS S-r II N /)I) I<.{) O Is CA;v' tJ r % 
V'?ll JG rf-l- it cc ovtJ-r ;V..,1,n !Cl: 

vrll 11 I ft+ c. -r c ((. tJ v 1:n If cf( 
! 

Y7# f /El 
I 
I J I 

I I 
I I I t I I .. 

i i 
I 

i ----. -~· . l. --1 - . , . . I 

I · : · ·.· · · · . I 
.I.-._,..._ . >--. I I .. 

i 
,. 

Delimiters I
I .- . I I . .----~---
14. 1 _ , -I. 

BFC Form 1016 
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. •. - - -- ( 

PAGE !_OF 
DAT A FILE DEFINITION 

·~' .FILE 10ENT Ix, 41 Li.J Li.J . · -1 NAM! ACCESS . PROTECT 
PROJECT BY . DATE ___ _ 

' . 

--~ 
(. ,,,,.; f" 

0PERMANENT 0 (/'• 
- i ···., 

KEY SIZE EFF. OPT NUMBER 
RECORD DISC SECTOR 

~TEMPORARY $3 O'~~EC1 
OF 128 NO. NO. 29 RECORDS SIZE_ 

FILE DESCRIPTION Accounts· Payable Di::?trjl;)utjon Print Fi 1 e 

Kev~ _::::: __ Acct.._ __ i, __ (ESS_L_+ 3Zendor... i .. CPS l 

4 pn-Co p,,; ,c,; ,Ill ? . /'-I 

+ Invoice * (Pl$) + Invoice Date (P2$L +_ Q$ 
PROGRAMS WHERE.USED '- {ftrnDf!Y'/ ,Jc St.ltSH) 

VAR llTEM 
NAMB SEQ 

OOSI 1 I Kev 

FIELD NAME 

PSSI 2 I Account Number 

PS I 3 I Vendor Number 

CONTENTS 

SIZE I POSITION 

1
1, 

ld_ 

6 

6 

Pl s I . ~<>· r··~~~rni ('!~ Nnmh~,.- ' , n I 
5 Invoice.Date I 8 

TYPE! PICTURE 

A/N 
A/N 
A/N 
A/N 
A/Nt MM/DD/YY 

. I I A.:&.A AA~ 00 .. , ll Tr 1f' lT . ';'t' 1f' • :::-~-
•.: ( -' - ·''·· \, I P3~ 7 VenQ,or Name r A N I 

: ·· .. · · · · ... l=Payable Distri 
0$ J 8 I G/L Flaq f A/N I 2=P~vm~,.,+- ni ~+,.-; I I I I .. 

I 
I I I 

I i ! I I T· 1 1 1 r---t,-+.-~--
_, .· . I I I I ;."" ) ) . . 

BFC Form 1016 



DAT A FILE DEFINITION 
oas1c1 Four 

PAGE__!_ __ OF 

/~ 
~- -~: 

FILE IDENT ~L.Lll, I 
NAME ACCESS PROTECT' 

PROJECT BY DATE----

--C 
,.. 

'•• 

,i~Cf SIZE EFF.OPT NUMBER I 26 . 
OF RE-CORD 128 DISC SECTOR 

0PERMANENT Oseaue 
RECOR OS SIZE NO.__:_ NO. rn TEMPORARY Ci OIAEC~ 

·FILE DESCRIPTION Accounts Payable Activity File (Invoice Total) 
Key = Vendor No. (P$) + Invoice No. (Pl$) + Invoice Date (P2$) + "00" 

PROGRAMS WHERE USED~~~----~~~~----~--~----------~~~--~----~-------

CONTENTS 
VAR ITEM · FIELD NAME SIZE POSITION TYPE PICTURE NAME SEQ 

PS 1 Vendor Number. 6 A/N 
Pl$ 2 Invoice Number 10 A/N 
P2$ 3 Invo.ice riaf'e a. A/N . MM/00/YY 
PB 4 ReC:a·r.a~"'criiti~·1: · 2 A/N 
P3$ I .'• . 

5 Vendor Name 22 A/N 
-"'~Ci ... r-·-. 

~ 
• \, '<- - • 

I ·,,_~,.4~,_;,,.,."'~ ·-:·~~"'"""''-, ~.:'~-.,, .. ~.' :'(-'-'0-".;':-1. '""'''.'';~·-

f A/N "'.?4$. 6 Invoice Du~ Date 8 MM/00/YY -
Purch~~,r~:O;der Number · IA/N" PSS 7 6 

' ""-~ ;,_,,.,~\~-.-,,,...,,, ,,, ,_. 

10' I N· I · PO 8 Gross ·· Airiount ##fi' ###. 00-
,-:.-~0.°'":·:'<:i•;.,;•o( ,"' 

Pl 9 Discount 8 N #,###.00->. 

I IA/N P6S· 10 Date Entered 8 MM/00/YY 
I P7$ 11 Dummy ~ 

I IS 12 Distribution Uodate Code I 1 f A/N 0="X4" Not Updated 
t I X= 11 X4 1 

.. Updated 

I 
I I 
I I 
j I I 

I I 
i I 1 

I I I I 
I I 

I 

I I I I .. 
-·-·-- -·-·-

I 
I 

_, i (' ·\ 
~ \: .. ~ .. · 

. ~ ... 
·; ' 

~ ... 

i ! Delimiters i 12 ! · j 
:.ere-·- 'fn•:!!!. 
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basu:/Four 

PAGE 2 OF 
DAT A FILE DEFINITION 

(!~ ·'.FILE IDENT f'X, 5) l_W W PROJECT BY DATE .· .· .. t NAM! ACC!.SS PROTECT ---~ .P' 
: -.::( ' 

. 

KEY srze EFF.OPT NUMBER ~~ 

26 OF RECORD DISC SECTOR 
0PERMANENT OsE 

RECORDS SIZE 128 NO.__:.:._ NO. ~TEMPORARY ~01 

FILE DESCRIPTION > Accounts Payable Activity F'i'le {Distribution Tran·sactions 
· Key = Vendor Na·. + Invoice No·. + Invoice Date + Record Count (01-99} 

PROGRAMSWHEREUSEO~~~----~------------~------~~~~~-------~~--~--~ 

CONTENTS 
VAA ITEM FIELD NAME SIZE POSITION TYPE PICTURE NAME SEQ 

. 

A$ 1 Vendor Number 6 A/N .. 

El$ f .. 2 Invoice.Number 10 Att-f 
DlS f1:'¥~;·3 tn'.voi c e·;' Date 8 . A/N'· ·. :· . MM/00/YY 

Record count .. 

PO 4 . 2 N· 

--. ····r-
8$ l 5 . Vendor Nafu~ · I 22 A/N 
P4S '•6 l'nvoi ce~"'Oti~ Oa te 8 

·'. 

fA/N ·· .. MMtor11yv /I . 

PS 7 Accotinit'YN~mber ' A/NI 
J I 8 Amount 10 ri· · · .. ##:!!..#~!LOO-

I I 

. -
... 

I I 
.. 

t 
I J I 
I I I 

- I ..... -
I 

I I 
I 
I i I -
I I I 

,· I I I I 
' . tl.., ·! . I . . I I I . I I 

'-/ .I I i i I ! . I ' i . ! I I J ., I " . 
j j Delimiters,. 8 ! I ·! -



oas1c: J Four I 
PAGE l - OF_ --... -... 

DAT A FILE DEFINITION 

r74 ·-... FILE IDENT 1 ;~1 w w PROJECT av DATE ___ _ 
· ... -·~· -

~~---~ ~ " 
0PERMANENT DseouE1 

KEY SIZE EFF.OPT NUMBER 
'.'" 

OF RECORD 128 DISC_ SECTOR 
[X TEMPORARY CXOIRECl 

28 
RECORDS SIZE NO._ NO. 

FILE DESCRIPTION Check File 
~~--------------~---~--------------~~~----------------~~~~ Key = Record ID (P9$) +: Check No (P8$) + Record Count (P7$) + Filler (l~ 

Key = ID + Vendor +:___~nvq_igg + Invoic§__~r>_~j;5! __ ±. ~iller ( 3) 
~ 

PROGRAMSWHEREUSED When ID is l-manual, 2-reversed, 3-to be paid, 4-paid 

CONTENTS 

VAR :J'TEM 
NAME. SEQ FIELD NAME SIZE POSITION 'TYPE PICTURE 

~ P9$ l Record ID l A/N ... 

P8$ .2 . Check Number 6 A/N 
P$ 3 Vendor Nl;llµber * . 6 A/N 

>--· ,"i(; ~ I 

f A/N Pl$ 4 Invoice-Number 10 
-,, P2$ 5 Invoibe n'ate 8 A/N MM/00/YY 
~ ~-

. i:(: 
·~ -\,_----

->: 'i;·-z.,. r. ·., 11 . -:P1$ -6 Record.' Coilnt ~J r~~ :r; P :;.J 2 A/N 
l t 

f A/N P3$ 7 Vendor/Pavee Name ·22 

P4$ 8 Due ri~te;- *.i 

' 
A/N - MM/DD/YY 

~" ; \ 

I~ PS$ 9· Purchase Order Number * * A/N .... 
I I 

PO 10 Gross:· . . --

9 J N ,__.. #.U..!J..!J..!!.:l. 99 1i ;r rnnr • 

Pl 11 Discount· - . I 9 N ######.99 
P6$ 12' Check-Date 

., 
8 IA/N MM/00/YY 

P4 13 Record Code 1 I N ~=Non-Vendor Payrr 

I i =Manual 

I ~=Reversal· " 

* Blan]< on Non-V~ndor ( "''-' f.le-) =Non-Vendor Manu 
I ** G/L Acct. 

I I t 
l 

4F for Non-Vendort p=Non-Vendor Reve 
Payment I 19 D. . . b • 1 = is tri ution RE 

I ! ' I I -, · for Non-Vendor 

I I J:' a :t .lnt:::.U L-: 

I I I I 
I I I -- I 

--;·_-_ \(_-- ' I ,---- - j 1 '-.. - I I , I . -i I I i I ' I I " I I I 

I . I I t - . J~ _______ j _ f 
f f ---l - I_ ; I 

- Rs:'I"' i;:.,.,_ 1nt A.--• 



basic: I FOUi 

PAGE l OF 
·DATA .FILE DEFINITION - ...... 

~ '.FILE IDENT . f ~ 7, Lt_j Lt_j PROJECT BY DATE ---
. '°\7 ·'~ . NAMI . ACCESS PROTECr' 

··--( ___ 

·----. 
' \ 

r~·· 
;·r~· ....... \ - ,_ 

. -......._ . ___ ,.,· 

·-( 
.· '\. 

( 
0PERMANENT Osea~ 

KEY SIZE EFF.OPT NUMBER 

RECORD 128 DISC SECTOR 
~TEMPORARY ·Q{o1RE 

OF "' 
NO._ NO. _ 

7 
SIZE · RECORDS -

FILE DESCRIPTION Monthly Check Register · c;(crt-r*"'1 Pv~; ,..>v JW<>I 

Key =.Record ID (P9$) + Check N'o._ (P8$) + Filler 

PROGRAMS WHERE USED~~~~~~--~~~~--~~---------------~~------..;._----~ 

CONTENTS 
VAR ITEM FIELD NAME SIZE POSITION TYPE PICTURE NAME SEQ 

00$ 1 Key'-·· . - - -· . .7 A/~ 

P9$l 2 Record ID 1 A/N ' 7 • Manual Chee 
I q I f!one:iT9~+-orf r 

P8$ 3 Check Nwober 6 A/.N 
P$ 4 Vendor Number 6 A/NI 
Pl$ 5 Invciice Number 10 A/N 
P2$ 6 Invoice Date . 6. A/N MMDOYY. ·( . 
P7$ 7 Record Count 2 A/N 
P3$ 8 Vendor/Payee Name 22· A/N 

... -P4$· . 9 Due Date 6 A/N MMOOYY 
PS$ 10 : . Purchase Order Number 6 A/N ... 
PO lJ. Gross 9 N ######.99 
Pl 

' 12 
Discount 7 N ####.99 

P6$113 6 
.. -Check Date A/N MMDDYY 

P4 14 Record.Code 1 f .N l=Manual 
f H . /.) /i}~t...L "/{, ''vo:i;..p ,, I 2=RPVPr~r1l 

0 J'# /h ,vvt,..L. If r;.u(l./{€1J'J' .f"'10N/H tJa~e 4=Nnnvi-rn:fii- MantE 

" 1 7 11

~{ 11'1" ; f f f{/'~R ti 'I 

~=NnnvPndor RPVPl 

I ! 1'=N~nvPnrinr P~ vm~ 
I 

' 

~ 

Q=ni,tY-iht1tinn R~ 

I I I fnr r~rmv~mrf m"' 

I I I Payment 
i j I I I I I r 
I I I I I 

'l .. i 
' ,-.. . T- .I .. 1- _ J .- L ! 

. f ! 1 

f l ! Delimiters j 14 I f I --~-~ ·~ 



basic J Four : 
I 

DATA FILE DEFINITION 
PAGE_!:_ OF 

·~ ' FILE IDENT 

·-. ·{'1' 
--\ 

~.' 

PROJECT BY DATE-----

0PERMANENT Oseaue1 
-· 
;KEY SIZE EFF.OPT NUMBER 

. RECORD 256 DISC. SECTOR 
raTEMPORARY. CXOIREC1 

OF 
size· NO._ NO.· 1-~6 RECOR OS 

FILE DESCRIPTION Adjustment:s Journal Entries . 
Kev = Vendor No. (P$l.· + Invoice No. (Pl_$).+ Invoice Date {P2$) + 11 00" 

PROGRAMS WHERE USED~~------~~~~~~------~~--~~~~--~--~~---------

CONTENTS 
VAR ITEM FIELD NAME SIZE POSITION TYPE PICTURE NAM SEQ 

P$ I i Vendor Number 6 A/N 
PlS - 2· InvoicE! Number . ro A/N 
P2S 3· Invoice.Date _. .. ·s A/N MM/DD/YY 
P9 t 4 Record Count 2 N 11 00" --. 

.. ·~-al( ... --. 
-:.t-

P3$1 5 Vendor Name 22 A/N 
-: 

_·?o - 6'• Gross· Amount of Invo.ice 10 .' N #il#,###.00- . 
pg· 7 Gross Adiustnient Amount 10 N iHHL #~*. 00-
PS 8 Tax Adiustment 10 ·I N ##ffe,###~00-
P6 I 9 Freight Adjustment 10 N ###"###.00-
P7 10· Discount Adiustment 10 J N I ### .. ###.00-
VO 11 Vendor Balance 11 N #,#:!f~,***·oo-
P4$112· ·Memo Number· 6 A/N 
P7$ 13· Memo Date I 8 A/N MM/DD/YY 

I : .. 

l ·- . ·-
I 

' 
I 

I I 
I . 

I I I I 
I I I 

t 
I 

I I 
-~ ( ,. 

'\ ,_ 
:... ...... 

I I I .. · 
f I 

I I 

I . 
I ! 
I 

·I 
I i I ! .. ' . 

I i I - . 
------- ---------

, 1 ~. 1 - ._ - r-~-J 
· ! Delimiters f 13' f · . · · I f ". 



DAT A FILE -DEFINITION 
PAGE_2 __ 0F 

-:~ ·. FILE 1oeNT Ix, al Lt_j Li_J PROJECT sv DATE 
._ ·-· · NAMi ACCESS PROTECr ----

~KEY SIZE ---::··r 
. '~. 

EFF.OPT NUMBER·· 
SECTOR 0 PERMANENT · 0 S~·l I . 26 

OF RECORD 
256 

DISC 
l"XTEMPORARY CXOIREC RECOR OS SIZE NO._,,. __ NO. 

Fl~E DESC,RIPTJON Adjustments \Journal Entries · 

Kev·= Vendor No. (P$)+ Invoice No-. (Pl$) + Invoice Date(P2$) + Record 
. . 

· Count (P9) : Trailer Records Record Count = 01 - 99 

PROGRAMS WHERE USED _____________________________ _ 

VAR !ITEM 
NAMEf SEQ 

P$ I ·1 

FIELD NAME 

Vendor Number 

Pl$1 21 Invoice Number 

P2$ I 3 1 ·· Invoice· Date 
P9 I' '4'.\st~+--'R~~o-rd cou.nt. 
P3$ I s I ';vendor Name 

I I 
I I 

CONTENTS 

s1:e I POSITION 

10 . 

8 

I 2 
. . 

I 22 
I h 

l -

ITYPE PICTURE 

~ 
A/N 
A/N .MM/DD/YY 
N 1 - 99 

A/N 
A/N 
N 

I 

I ., ------ I I t .) . ·-·- I I .· . 

. f" I ·I I . I I I· •. I · I 
.... ::.f· ! I . : . I . I· I 

! • I . I . : · 1 . 
I I 

I ! Delimiter.s I 7 ! ~- · c I 
'.' 3FC Form 1016 
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DATA FILE DEFINITION 
PAGE . OF 

FILE IDENT ~LLJLLJ PROJECT BY DA TE 
N~ ACCCSS PROTECT ---

KEY SIZE EFF.OPT NUMB EA 
I., ·OF RECORD DISC 

0 PERMANENT Oseau1 SECTOR 
8 RECOR OS SIZE 0 NO._ NO. kSJ TEMPORARY ~DIRE< 

-
FILE DESCRIPTION . Vendor Check Number 

Key= Check Number·+ Record Count 

PROG~AMSWHEREUSED~~~~~---~~~--~~~~~~~~~---------~~---------~ 

CONTENTS 
VAR ITEM FIELD NAME· SIZE POSITION TYPE PICTURE NAME SEQ 

00S 1 Kev R f AtN 

I 
. 

...... ,.'"·• 

I 
I .. 

I .. 

' 
I 

\ I I 
I I I I ~ 

I . t I 
I 

I I I 
I 

I ! I 

I . I I 
I I_ I I I 

i ' I I 
~---~-·-----------

! I t _____ __ ________ f t I I 
c-~-r~--r-- . 1 1 J i 

f' ! I l - I. 1·· ! I 
~--· i I I I I I ! . 

I I I I I ~ ; 
I ' I • ,. 

! I . I I, . . . . i I 
I : I l. . ... ' I I . 

i 
. ~; . I 

I t , ·r l . 
BFC Form t 016 
Origln31: July 13. 1971 



0 . FILE IDENT w LLl l DAT A FILE DEFINITION basic I FOUt 

DATE l/"t.. . NAM& ACCESS ,.JJ PROJECT PA · -'\ ~· GE l 

· BY ~--OF 

,. ~-< 
DQ>ERMANENT 0 SEt.& .. 

KEY SIZE EFF.OPT NUMBER. 
RECORD 128 OISC. SECTOR 

0TEMPORARY Cl:otRE 
OF .. 

NO. NO. 
4 RECORDS SIZE_ .. 

FILE DESCRIPTION .. Insurance Tax Table 

Key = Taxing Authority 

.. 
PROGRAMS WHERE USED~--~--~~~----~~--~~--~~~~--~~----------------~ 

~ .... . \ 
pr~ ·.· r .. -

VAR 
NAME 

B$ 

D3 
DS · 

DO 

Bl$ 
D8 .. 

D9 
.. 

CONTENTS 
ITEM FIELD NAME Js1ze SEQ 

l Taxing Authority Ident. t 7 
···· .. , .. ,,,. ... ·~··~"'"- ,. :, ,.~. •\ 

2 Maximum Taxable Amount 5 
3 St:d~"::·Rcite for State Unempl. 5 

4 s"tc:l. ··Rate for Federal Unempl. 5 
,.,,, .. , ., ·. ~' 

5 State Name 15 
6 state ·Disability Insurance Mafe 5 
7: state o:i.s~ilitv Insur.·Rate 5 

· . 

. .. 

I 

I 

t 

I , . I 

POSITION TYPE 

A/N 
N 

N 

N 

A/N 
N 

N 

I I 

I 

I 
I 
I 

I t J ___ . --- I 
· (I I I I I I ! 
·~· I . I I I I 1. 1, I I . 

. ! .· · I : · i _ I _ l ' . I 

. ! . ! I Delimiters I 7 ! I ! 

PICTURE· 

i***O 
·.oooo 
.0000 

****o ( . 

.0000 

( 
-~~-~ 



\..Ja:::tn.~ / Four l 
DATA FILE DEFINITION 

PAGE ..2:_ , OF 

r"... FILE IDENT I Yr 3f I t · J l..t_J PROJECT · BY DATE ( :~·,, N~ ACCESS PROTECT . ----'A 
---( 

~-r' ---:·(:•,._, .... _.· 

~-- f 

;.:~~'SY SIZE EFF. OPT NUMBER 

I 2 OF RECORD 
256 

DISC SECTOR 5i: PEP.MANENT 0 SEQUEi 
RECORDS SIZE -- . _ _ NO. __ . _ NO. 0 TEMPORARY QS:o1REC1 

Fl~.E DESCRIPTION Pa¥rol1 Initialization File ·(Key = Cornoanv Code) 

Second field of ~Z' record contains next check 1 

record contains check register status code: 
"O"= Register Run "l" = Register Not Run 

CONTENTS 
VAR ITEM FIELD NAME fs1ze POSITION TYPE PICTURE· NAME SEQ 

H$ l Companv Code I 2 - . - - A/N 
HO$ 2 Companv· Name I 2a AIN 
Hl$ 3 A.ddress 1 28 A/N 
H2$ 4 l Address' 2. 28 IA/N 
H3$f 5 Employer. ID i f 9 IA/N 

·:'t;'4$ 6 Period· Eridin'g (Weekly) I 8 A/N MM/DD/YY ~~~~-

check Date (Weeklv> I HS$ 7 8 A/N MM/DD/YY 
H6$ 8 Pav Period <week1v) · 2 N 01 to 52 

·~: ~~:·:.>} ;. :*''·'.~ '~ 

#Jl..iJ. 0 H7$1 9 P-eriod~Hrs. (Weeklv) 5 N 1r"rr • 

H8$,10 Period.Endinq (Monthlv) I 8 jA/N MM/DD/YY 
H.9$f11 Check.Date (Monthlv) t 8 IA/N MM/DD/YY 
I$ 12" ·Pav Period {Monthly) I 2 N 01 t9· 12 . 
IO$ll3 Period Hrs. (Monthly) 5 N *~*-0 
Il$ 14 Period Ending (Bi~weekly) I 8 f A/N MM/DD/YY 

I 

I2$ 15 Check Date (Bi-weekly) 8 f A/N MM/DD/YY 
I3S 16 Pav Period (Bi-weeklv) I 2 N 01 to 26 
r4sl11 Misc. (Bi-weeklv} I 5 IN ***·o 
T~S I If~ Motvi-11'-Y PP-rind F.ndi ncr (SPmi-;.;- _.,_., -y-) 8 IAJN MM/DD/YY 
I6$ll9 Check Date (Semi-~::~::.:-i::l· I sl !A/N MM/DD/YY 

r1sl20 I 
I 

Pav Period (Semi-- ,_, --) 2 IN 01 to 24 
lrast21 Period Hrs. ( Semi-weekP..~ I 5 IN I ***·o I I 

,. IJ1$·i22 21 I Weekly Ledger Size I IN O to 52 
I ~~- i 3 i\. i J2$; 2 j Monthly Ledger Size 2 I i N I 0 to 12 __ ./ . . . I . . . . · ! J3$ l 24 I Bi~we,ekly·- Ledger Size· : 2 I . i N I 0 to 26 

! I . ! . • . . • . 
. : J4S; 25 ! Semi-monthlv Ledcrer S1ze 

1 I : · i 
! " 2 r IN 0 to 24 

~ f t Deli~ite~~-
. I 

I 2s I· ' 
SFC Form 101 & 
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DAT A FILE DEFINITION PAGE 1. OF 

r~ ··.FILE 1oeNT I Y, 4f LL.J LL.J PAaJecr av oATE 
\ ···• . HAM!i ACCW l'ROTECT __ ..___ 

. .._r 
·j 
\ 

' f 

0 PERMANENT a·st_ KEY size EFF.OPT NUMBER 
RECORD 128 DISC SECTOR 

GS TEMPORARY fXOIRE< 
OF 

NO._ NO. 
9 SIZE RECORDS 

FILE DESCRIPTION Form 941 Soz-t File So A-r 

Key= Companv Code+ State Tax Code.+ Emoloyee Number 

PROGRAMS WHERE USED 
~~---~----~--~-------~~----------,~----------~------~ 

CONTENTS 
VAR llTEM 
NAMEI SEQ FIELD NAME SIZE I POSITION ITYPE PICTURE 

E7$I 1 State Tax Code 2 A/N 
E$ 2 Company & Emplovee Number .7 A/N 
El$ 3 Soci·a1 Securi tv Number 9 A/N 
E2$ 4 ··-. w. . ·· .. Zl I 5 

\)a.'. Z2 · 6 
:J_·,,~ I. 7 

Z4 I 8 

Bl$1··. 9 

Emplo~ee Name 25 A/N 
,, ... ,,. .. :,-· 

Taxable FICA Waqes this Otr.I 9 I IN I !~~.~!!.00 
"'· I I 1 Gross':coTo> I 9 1 ·IN 1 1u,HJ¥.oo "· 

· ·rfaxabte-· s i::ate wages this Qtr ~ 9 I IN I ·" 

State Name 

W~g~s Over State Limit I 9 I IN 

15 A/N 

tt4f ,~#*.OO 

***'~*#.00 

I I I i I I 
. ...,... I ' I I I I. I ··( ' t I I I ' I \.~~....:.··1 '· . I l I I . . 

I ' . . : . I i. 
: ~ i . 

' I ., ·Delimiters J 9 I J f . 
·· BFC Form 1016 



PAGE 1 OF 
DAT A FILE· DEFINITION. 

---•'-I r-t.JUI ~ 

? ·· .. FILE IDENT OCN2e I ~ w PROJECT BY DATE----,., 
·-((__ 

. . ~ 

', 
---~, . ,,,.~~ 

·- t\,,_ 

' 

~: 
\' _.,, 

·.:·~~~~!ZE EFF.OPT NUMBER 
G"J:PERMANENT 0SEOUE1' 

5 OF RECORD 256 DISC SECTOR 
RECORDS SJZE NO. __ NO. 0 TEMPORARY ~ DIRECT 

FILE DESCRIPTION Income Tax Tables 

Key = Tax:inq Authority 

PROGRAMS WHERE USED When used in Gross-to-Net calculation program A, B & c 
va±iables are a dimensioned array (DIM A(lO), B(lO), C{lO) 

CONTENTS 

VAR ITEM t NAME SEQ FIELD NAME SIZE POSITION TYPE PICTURE 

A$ 1 Taxinq Authoritv Ident. f · 5 A/N 
D6 2 I S ( 1 . I ) 1 O;...;Do not annuaJ..J Aggregate ncome w. Annua iz~ N !=Annualize Ince 

Dl 3 Standard Deduction %. 3- N .00 

02 I 4 Max. ~t:~· :Standard Deduction 6 N i-##t#O. 

D7 I 5 Exemption Indicator I 1 N 1 ~~~~~~~~p~~g~bh~ 
}~~.a 6 1st. Exemption Amount 4 N i*'iO 
':~ . 

. ,A\.\' . . • 

BO 7 2nd. Exemotion Amount 4 N i~#O 

co 8 All other Exem-otion Amounts 4 N ***O 

4 
· ··:,,,,d .. -.,- · • f O=Not Applicable 

D 9 F. I. T. De uction Sw. . l N .Cl-li'Trrt C!;,~ -Fn.,.. r:-, 
' 

Al 10 Tax Pct. ·1st .. Bracket _ 5 · N • 0000 

Bl 11 Base Tax.1st. Bracket 1 N ti#t.oo 
Cl 12 Upper Limit lst •.. Bracket I 6 N *****'O 

A2 13 I Tax Pct.·· 2nd. Bracket I 5 N .0000 

B2 14 'R~c::e Tax 2nd .. 'RT"acket I 7 N ****. 00 

C2' 15 Uooer Limit 2nd. Bracket 6 I N *****O 
A3 116 Tax Pct. 3rd. Bracket I 5 N .0000 

B3 111 Base Tax 3rd~ Bracket I 7 IN i~#t.oo 
C3 18 Uooer Limit 3rd. Brac:ket 6 I N I *####0 

A4 119 Tax Pct. 4th. Bracket I 5 N .0000 

B4 20 Base Tax 4th. Bracket I 7 IN ~##tl:.00 
C4 I 21 Uooer Limit 4th. Bracket I 6 I N ##:ff:ff#O 

AS I 22 Tax Pct. 5th. Bracket I 5 I N • 0000 

, BS I 23 Base Tax __ Sth._ Bracket I 1 I i N ****. 00 
j CS l 24 ! Upper Limit 5th •. B~~~ket- 1___£1 f N- -1 *****o 
t. I. I I I l Ii 

I I I I 

I j·, . I . . I l I I . 
I --- . 

BFC Form 1016 



UCJ!::111:; I FOUf -

PAGE 2 OF 
DATA FILE DEFINITION 

-·-- .... 

~· ....... FILE IDENT lx_gJ Li_J I I ,. PROJECT BY DATE 
· ·:.\ . NAME ACCESS PROTECT ----

~- -,· 
7 . . ., __ 

:..":·.~"Jr 

ci;-~~;,., .· fg PERMANENT 
'KEY SIZE EFF.OPT NUMBER 

RECORD OtSC SECTOR 
"' 0TEMPORARV Clt:OIASc-r I s 

OF 
SIZE 256 NO. NO. RECORDS 

FILE DESCRIPTION Incomet Tax Tab.les (Cont. d) 

PROGRAMS WHERE USED~~~-----~~--~~~----~~~~---~~~--~~~~-------~-

CONTENTS 

VAR ITEM FIELD NAME · fs1ze POSITION TYPE PICTURE NAME SEQ 

A6. l2s Tax Pct. 6th.. Bracket · 1 5 N .. .0000 

B6 26 Base ·Tax 6th. Bracket 7 N t1##4f .OO 
c6 27 Upper Limit 6th. Bracket 6 . N '. ;f.!1.i.!Z;!t.Q 

' I 7J' "JT1J' 

A7· 28 I Tax 'Pct. 7th. Bracket . 5 , ..... N .0000 
--~,:;--:· ... , 

,,~ , ... . 
-~~ 
· .... ···t -···-

··· .\ 

B7 29 Base Tax 7th. Bracket .7 .. 
N ****·00 .. 

.. 

Upper Limit 7th. Bracket 
,. ·- "' 

., 
C7 30 6 N ~**~*o .-,> ' 
AS . 31. Tax Pct. 8th. Bracket t 5 N• .0000 ·' 

BS 32 Base Tax 8th., Bracket 7 N . ~ifi~7f.OO 
" cs· 33 Upper Lindt 8th. Bracket. 6 N .11.!L.U.*.!Lo 'l'iiTTr. :r 

A9 34 Tax Pct •. 9th. Bracket ·n I 5 IN .0000 

B9 35 IBas~ Tax. 9th. Bracket 7 N " ·*~*#. 00 
C9 136 Upper Limit. 9th. Bracket 1 6 N *****o I 

I I 
I 

I 
I 

t 

I I 
I. . I I 

I I 
I 

I I I . 

L I I .. I I I j 
-~-;(( 

' ~.\ .. 
I -. -- ~~ ]_--=- I ·· . I !· 

I I I ! f i f , 
i . I 

. I i I I I 
I 1 · 1 136 I I · - . . . i I lnelimiters ! . I _! 

_ oe,. ~-·-·"""e. 



---=-·•-I ~·-~'-'I 

DAT A FILE DEFINITION -- PAGE 1 OF2 
' .. 

(~~·. F .. ILE IDENT . , Y1 6f l_i_J l_i_J 
\; • . NAME ACC!SS PROTECT 

PROJECT BY DATE ___ _ 

~c· 

. I 

~,\ 

~~ 
s{t_ -·-

~ \\. ........ 

I 

.. '~~f SIZE EFF.OPT NUMBER .. 
i.·-·~ 

OF RECORD 0 PERMANENT 0SEQUE 
i'14 OISC SECTOR 

RECOR OS SIZE 384 NO. __ NO. ,,. fXTEMPORARY f.XDIREC 

FILE DESCRIPTION Pciyroll: Work File 
~ . 

Key= Company+ Pay Code +.Dept. ~+Employee t· +Check t 
~ C¥1"-f CP .;-- p cz,. ,;--r~ t..v; 1' #' 

(?ft c..J( I' IJY I( o t.- '-PROGRAMSWHEREUSED~~------~--~~~--~------~------~~--~----~~~----

CONTENTS 
VAR ITEM FIELD NAME srzEI POSITION TYPE PICTURE NAME SEQ 

W$ 1 Comoanv Code 2 A/N .. - - -

·Pav Cycle 1 A/N 
De.Pt~ No; 2 A/N 

t Emo lovee·~·: No. 
. . 

5 A/N 
Check No. 4 IA/N 

·Lnllu.ber appears o 
if ore-issued ch 

_WO$ 2 Pay Period Ending Date I ·s : IA!N MM/DD/YY . 
,,l. 

;J.· ·'·'-:, . ,. ;.Tis Check Da'te · A/N 
.. 

3 <·,( 8 MM/DD/YY 
W2$ 4· Pav Period 2 N 

~K UL-~~ Bi-WK 0 
o 01-12 Semi-Mo 

Loan Dedti~tion 
.. :. ' 

W(2 5· 6 N xxx.oo· 
.31 6 Garn. oe'duction 6 N I xxx.oo 
4 7 Bonds Deduction -- 6 N xxx.oo 
5 8 Savinqs Deduction t 6 N xxx.oo 

.. 6 9 Hosp. Deduction 61 N :JLU.00 

f N 
-

W{7] 10 Misc. *l Deduction 6 xxx.oo 
W5$ ·11 Misc. Code ~l 1 OI 2 IA/N 

.is-c <..:nar is ASC=: 
If check was UPd 

' 

f N W(8' 12 Misc. *l Deduction 6 xxx.oo 
W6$ 13 Misc. Code *2 .. I l A/N 
W(9j 14 Fed. Tax Increment I 6 f N I ·xxx.oo 
w I 15 Regular Earnings I 11 tN xxxx.oo 

1
W(lb)16l Overtime Earnings 

' i IN t 6 xxx.oo 
I 11! 111 Premium Earninqs I I j 6 I. N xxx.oo 
I 121 18 Sick Earninqs I sl N xxx.oo ! ' 

·~ 131 
. i 191 Holidav Earnings - ! 61 N I xxx.oo 

llacation Earnings · 
.. I 

61 f N L xxx.oo . I gs _____ ~--- ! 0 ! f i~ ! AA.A. UU 

isl I 6!·· -··JN I xxx.oo 
I . 

211 Other Earnings 
!. 1 - . ! . i " . t . 

6FC Form I 016 



DAT A FILE DEFINITION 
PAGE LoF 

IY 16 I f , I Lt_J 
NAME· .· .. ACCESS PROTECT 

PROJECT • BY DATE----1~ FILE IDENT 

~. 

, --c KEY S1ZE 

14 

EFF.OPT NUMBER 
OF RECORD 384 DISC SECTOR 

0 PERMANENT · 0 §;\:: 
~TEMPORARY C&Ctn ..... RECORDS SIZE NO._ NO. 

I 

FILE DESCRIPTION Payroll Work File (Con' t.) 

PROGRAMS WHERE USED~--~~~----~~~--~------------~~~-----~----~--------~-

VAR !ITEM 
NAME{ sea FIELD NAME 

tw(l6t)221Gross Earnings 

1W(l 7lf23 INet Earninas 

CONTENTS 

SIZE 

7 

7 
-

- I iwr rp2s ll?'er·,··oiem ~E!aOiings (Non-Taxa.Qlel 6 1 

POSITION 

- I 
- I 

' .. , rw2· I 26 :E~'~ns·e''~.Aiiowance(Non...:Taxablel_Ji 1 ____ _ 
.,,,-. .-.-·· ,•• ' .. :: '. ~ :::.-;,;..[.<,,:/·,,,;.': : .. :,·:.,,."·-»· ... :~,.\?,.(,.h-.;·>--.:. ···:·.,:···--·'"' .,, , ,.,,., ... '. 

.( 3 27 Misc. :~Non-Taxable) 6 
'~- r·· .· . - ,', · ,·., .,,.,.;,,,,.,..,,,,,,.;-.,.,,_• :••;;,,:,';;;w.~z"";;,~::c••'v.-C'M"'''"'''' ··• 

--".~·- 3$ 28 Misc. ·Code. · · 
i . . ··r ............ )~ ..... ;; ... ,~;.;,,,/_, .. .:·:::;',.: .. :,., .. '.,,,.'.,,,..~1.,,:".,,,,,.., .. "', ...... " .. ··· ·. 
W(l81} 29· Federal.· Wage· Tax-

i·91···3cf.l:Fra 
201 31 

21! 32 

~ 
,- 231 34 

241 3S 

State Waae Tax 

Local. Waqe Tax 
~ . -~·.' ,..,... ·-··" . , .. , . ...,,, .. ' 

State Discibilitv Insurance 

Regular · Hot1rs 

Overtiine Hours 
251 36 lPremiunr Hours 

261 37 !Sick Hours· 

: I 
.fi I 

: I 

: I 
6 

6 

TYPE! 

N 

N 

N 

N 

fN: 
IN_ 
!A/N 

··~ 
IN 

e 
E 
IN 

b 
271 38 IHolidav Hours I 6 I b 

I 2al 39 !vacation Hours I 6 I k 
-~{290 40 lather Hours I 6 I IN 

PICTURE 

xxxx.oo 
xxxx.oo 

,J • 
.-f 

xxx.oo 
xxx.oo 
XYY.nn 
xxx.oo 
xx .. oo 

xxx.oo 
xxx.oo 
xxx.oo 
xxx.oo 
XXX.00 

.xx.x. 00 

xxx.oo 
1
W4$ l 41 Employee Name ' 25 I !A --'/_N__.I ______ _ 

~17$ I 42 ,Check Number 4 I 1 I XXXX 

I I I I t I 
··,., ·1 I I I I· .. r . .( . , ,, i 

~~'· i .1 .. 1 ·1 .... t· . -~ 
' . . .. ' I - i . I 1." ' I t· 

".J ·' · .... lnelimiters·.:· 142 I· I · J. 
BFC Form 1016 
.Ori9i,,al: July 13. 1971 



~c::1::::m •• I FOUf I 
DATA F1LE DEFINITION 

PAGE 1 OF_ .. - ... , ..... _ 

?'.\. \FILE IDENT [y I ?J LL._J LL_J 
'-- l'fi'.: · NAM! ACCESS PROTECT 

PROJECT BY DATE ----

--{ ( 
'· ...... 

·t 

-~" 
......... 

"~~#·-·, 

;..i_( 
,,_ . 

,~( 
' . 

~.-' ..._ 

0PERMANENT 0 SEQUEf 
;';(Ev SIZE EFF.OPT NUMBER 

RECORD DISC SECTOR 
i:XTEMPORARV CXOIREC1 I 2 OF 

SIZE 128 NO. NO. RECOR OS 

FIL_E DESCRIPTION Form W-2 Sort File Key = Company Code ~~~-r 

~ 

PROGRAMSWHEREUSED~~~~~~--~~~~~~~~~--~~~--~~~--~~--.....;..-----

CONTENTS 
VAR ITEM FIELD NAME SIZE. POSITION TYPE PICTURE NAME SEQ 

TO$ ii company Code 2 A/N 
Tl 2 Total Federal Wage Tax - YTD 9 N i~HF, 4HF *. 00 
T2 3 Total Gross Earnings· - YTD f 9 N it* ,ifiH~-. oo 
T3 4 Total FICA Paid - YTD f 9 N. **i1,1f:f?t.oo 
T4 5 Total State Tax Paid - YTD 9 N **~f; ***. 00 
T.5 6 -Total Local .Waqe Tax Paid-YTDl9 N ***,if**·oo 

• i 

I I 
I 
f 

t I 
I I 

•· 

I 
I: I 

' ,,, I I 
I I I 
I .1 I 
t 
I 

I I t i 
I I I I 1-
I I i I I I 

i I I ! I I f 

I ' i ; I I I I I i : i ' I t I : r • • t I I : . , i 1 r ! 

SFC Form 1016 



'-J~;;;Jn ... I t-UUJ"" 

DAT A FILE DEFINITION 
PAGE 1 OF 

{~ . :FILE IDENT 1~1! I ~ w . PROJECT BY DATE----\-·,... 
£~ .• / 
--I 

1 ""' '·: 

--..... ~ 

• I 

' 

- ,,/ 
~PERMANENT OseC.. 

:KEY SIZE EFF.OPT NUMBER 
RECORD DISC SECTOR OF 

Z} TEMPORARY XJ Of R 5C' 384 NO. 
,,. 

NO. -12 REC0 1ROS SIZE 

FILE DESCRIPTION Pavrol.l Ledger File t C1J?,z:v 

· · Key = Company + Pay Code + Dept. # + Employ~e ~ 
+·Pay Period +·Check* 

.PROGRAMS WHERE USED Pl~ r'TYl;rJe:.(J ""'i 1"11 eAe-1/ 

fflYtzo ~ '-

VAR !ITEM 
NAMEf SEQ 

W$ I l 

FIELD NAME 

Company Code 

Pav Cvcle· 

Debt. No.· 

Emolovee No. 
1-P-~v P~-~iod 

CONTENTS 

SIZE 

2 

1 

2 

5 

2 I· 

POSITION TYPE PICTURE 

A/N 
IN ;SJ 

A/N 
A/N 

IN *~ ~-,,... 
. ·. l .... -c; • -·. 

--. ·, 1wo$ f 2 

t' I !""* , I 4 . N . ;r;-- I ! I Check No;:. . - I a I I A/N MM/DD/YY Pay Period Endinq. Date 

w1sl 3 Check.Date 8 I J A/NI MM/DD/YY 

w2s~ ~ 
wc2f s 

Pav p,:::),-; nri 
·-

Loan Deduction 

? 

I 6 IN 
l'Wk 01-52 Bi7Wk 

N Mo 01-1? ~~m,-Mr 

xxx .. 00 

31 6 

~ 
N 

N 

Garn. Deduction I 6 xxx.oo 
Bonds Deduction J 6 XXX~_OO 

- SI R J Savina~ Dedn~~inn I 6 N XXY _no -
f N 

-
61 9 I Hosp~ Deduction I 6 xxx.oo· 

W(7~ lOIMisc. #1 Deductlnn I 6 I IN XXY 00 

'1zss : Jll Mfsc Code if J f A/N--t------
1 w c a 1 i 2 ~u sc . # 2 I 
f w6 I 131 Misc. Code 2 1 i A/N · 
W(9~ 141 Fed. Tax Increment ____ g__ _ _ N ____ I _XXX.00 

w I 1s I Requ;~;---~~~inq~~ I 7 I . I N f xxxx. o o 
lw c1d) 161 Overtime Earninqs - ----~-J~J5J I N t XXX.00 

--:.>. r-~rl1! Premium Earninas I 61 IN 
. ~.~"'\, · f · i1 181 Sick Earnings I 6 I N I XXX. 00 
..._~~- . :, ! · lj 19 i Holiday Ea.rnings I 6 I j N ! · XXX. 0 O 

I I I . : . . . I . I • iJ·2oivacationEarnings 16i •NJ xxx.oo 
.W(lS) 21rother Earn.in~ I 6 I ! N i .. xx~oo 

xx.,x. 00 / 

~ 
..... 

·aFc Form tot & , "'-":,•"~1-.:~·:o;f. 



-~- ~ 

DAT A FILE DEFINITION · p G 
2 A E __ OF 

~- ·. t•LE IDENT fy ,8 I Li..J Li..J PROJECT BX DATE----l·. · . ~ . i N>.Me ACCESS PROTECT •• ·-~( __ _ 
Y.F.Y SIZE EFF.OPT NUMBER 

.OF. RECORD DISC SECTOR 0PERMANENT 0SEQUE1' 
16 RECORDS size_ 384 NO. __ NO •. ~TEMPORARY ~DIRECT 

. FILE DESCRIPTION Payroll Ledger File 

PROGRAMSWHEREUSED~~~~--~~--------~~~~~--~-------------------~-----

. t 

?- •·. 

-f - ~ "'~ ....... 

1· \ ···-... .,.,., .• 

I 
! 

CONTENTS 
VARJITE,M 
NAM SEQ FIELD NAME SIZE 

w:c1d l 22 Gross Earninqs 7 
W(l~l23 Net Earnings 7 

WO 24 Bonus Earninqs (Taxable) · 6 

Wl 25 f Per Die!l'l"'~E~;;~ina~ (Nontaxable l 6 

W2 I 26 '";::x .=.;-,c::o A.11nw;:nic~{'NnnT:::av::::th1~\ fi 
",.~ I 21 \'I._3 Misc. (Nontaxable l 6 

· ... ,.:, 

W3$ 28 Misc. Code ··· 1 
W{lS)29 Federal Waqe Tax 6 

l~ 30 FICA 

' 
6 

2d 31 Stat~ Waqe Tax I 6 I ,, 1? T.f"H' .. ::::t 1 W.:::lCT9 'I'::::tY 6· 

2~ 33.-
.. 

I State Dis-ability Insurance 5 

2~ 34 Regular Hours J 6 

2~ 35 Overtime Hours 6 

2:1 36 Premium Hours 6 

2 37 Sick Hours t 6 

21i 38 Holidav Hours 6 

?J "iq Vacari nn Hrnn·s I h 

wc2d)40 Other Hours 6 

I I I 
I I I 
I I 

i 

!·Delimiters 
BFC Form 101& 
t'\rinll'\:..l• Jul<w 1 "1. 'I ~'71 

POSITION TYPE .. PICTURE 

N xxxx_no 

1'T xxxx nn 
N xxx.oo 
N . yyy - OQ 

N xxx.oo 
N xxx. 00 

A/N 
N xxx.oo 
N XXX.00 

N · XXX.00 

N xxx_oo 
.. .. 

N XX .. 00 
,. 

N XXX.00 

N XXX.00 

N . xxx. 00 

N xxx~oo 

N xxx. 00 

N . XXX~OO 

N xxx. 00 

t 

i 



-~.;;,11\.,. I t-UUf 

DAT A FILE DEFINITION P 
AGE 1 OF 

~ ·FILE IOENT I Yr 91 W Li..J PROJECT BY DATE· 
{_{!':""\. . NAME ACCESS. PROTECT ---
\: •. 
··~( 

--...... 
'• 

"7' \ 
0·-~ 

~.z-·-
: .. _ .. 

:· 

t·· 
~ •t 

' 
\~-{ 

~ERMANENT. 0 SE~ 
KEY SIZE EFF.OPT NUMBER. 

RECORD 512 DISC SECTOR OF 
7 RECORDS 

,.. 
SIZE_ NO. NO. 0TEMPORARY C:XOIAEC' 

FIL,E DESCRIPTION Employee Master File 

Key = Company~_Code + Emplovee Code 

NOTE: First digit of employee number must eoual oay cycle Csee belo~ 
PROGRAMS WHERE USED 

~~~--~~~~--~~-----~~--------~---------------------~ 

CONTENTS 

~t:lE 1J~~ FIELD NAME SIZE POSITION TYPE PICTURE 

ES I 1 Comoanv Code 2 A/N 

Emolovee No. 5 I A/N 

E0$ 2 Deoartinent Code 2 A/N 

El$ 3 Social Secnri tv Nn. 9 N 

E·2S 4 Rmnluv~~ N~m~ ,r:; f A/N 

E3S . 5 St-:reet :a . .!'J .... cSS 25 A N ---;--------·< 
E4$ f 6 Citv., State,· Zio 25 A/N . 

ES$ 7 TVPe Pav 1. J f AtN S=Sa!arv, H=Hour 
. ·· l Store as Sho~ 

E 8 R'nnrl v l1rl+-~· 7 I N . ·xx :-c x t1 (} yy 

El 9 Salarv 7 I N I· xxxx.OO 

IE6$ 10 Pav Cvcle · · 1 N ?~~·~1,7 j~~~;~fi 
E2 i1 f No .. of Denendents (FWT) 2 J N XO -
I .· 
1E7S 12 State Tax Code 2 N xx 
I I . ,. 
l'R1 11 N'n. nr n.=.-. .=.--; . .:i~n-t-~ (~J"PT'l . ? N Yn 
1
E8 $ I :14 Local Tax - Code f 2 IA/N 

$ 15 · · d · 1 A/N R=Resident E9 Local Resident In icator N=Non-Resident 

FS 16 Date Hired 6 A/N f MMDDYY 
I I I 
!POS I 17 Phnne No. 10 1A/N~--------
IFl$ j 18 Date Terminated 6 I · fA/N f MMJ)DYV 

IF2$ 19 Date of Birth 6 . IA/N I MMDDYY. 

F3$ I 20 &"'ttplovee Status Code · 1 IA/N I Null, ~ ~ ~~~Y 
. '.·F4$-I -21 I Marital Status I l I !A/N I M=Married, S5,-- · 

.:r, 1 I i I • · i~ .. •!. . . . ' . I I I r - \ • , . . . 
' •• ::~: c .-· i . i ,. . . i I ! . I 

··! I ! ! -~-' -~-~' 
! ! . ·t I · · 1 · ·; I 

~~··~ ~·· 

. , I I . . i I . t 
. ! ' - ' - f J . 

BFC Form 1016 - _,;...- .... .; 



• 
PAGE 2 OF~ 

DAT A FILE DEANITION 

~ ~~LEIDENT ~ W·Li_J 
\_ -·. .NAH.l ACCESS ......,. . .. -· . r..uTECT 

PROJECT BY DATE ____ _ 

·-~( ::e\• ~IZE EF~.OPT NUMBER 

I OF ·RECORD DISC SECTOR 
Kl PERMANENT 0SEOUENT 

7 RECORDS SIZE_ 512_ Ne._ NO. 0TEMPORAAY ~DIRECT 

FILE DESCRIPTION Emplo~ee Master Fj le (Conti m1ed) 

PROGRAMSWHEREUSED~--~~~--~~~~~~---------------~--~--~------~----~--

CONTENTS 

VAR ITEM FIELD NAME I size POSITION TYPE{ PICTURE · 
NAME SEQ 

VOLUNTARY DEDUCTIONS I I I 
. ! 

E ( 0 )I 22 Loan Balance I 7 N xxxx.oo 
E (1) 23 · Garn. Balance I 7 N XXXX.00 

F. (?, ?A. ·· T.n;:an n~rh1ct'. inn I· 6 N YYv_nn 

R (i' 25 Garn_ Dednl"'!tinn I 6 N· YYY _ o_o 
--~ (\~·(· .. ~.·.···· 
~-··.;.,; ... r 

~ ( .d 1 26 Bonds Deduction l 6 N xxx_oo 
~. 

' l IE ( 51 27 Savinas Deduction 6 N XXX.00 · 

. E (6} 28 Hospital Deduction I 6 I N XXX.00 

E (7) 29 Misc. Deduction *l I 6 I N xxx.oo 
E'S$ 30 Misc. Code if l I 1 fA/N 

E ra1I 31 Misc. Deduction ~2 I 6 N xxx.oo 
.F6$ 32 Misc. Code *2 I 1 ~/N 
IE (9) 

I / 

33 Fed. Tax Increment I 6 N -XxX.00 · 
I 

34 I· Tax Exe.m~t Code I IF7$ 1 !AIN 
I : I 

I 

YEAR-TO-DATE EARNINGS I 
I .. --

.E (10 )35 Overtime Earninqs 7 N XXXX.00 

l~ 361 Premi~.Earninqs ! 7 N 
.. 

· XXXX.00 

I l~ 37 
l ! NI Sick Earninqs I 7 XXXX.00 

I I l 131 38 Holidav Earninas I 7 N )()(xx__OO· I 

141 39 j Vacation Earnings ! 11 I N XXXX.00 
I I I 

-- ~ ,..1..-'1 ---. W' ' ....., '-_ .... _ ..... _ ..... _ .... _-_ .... _ .. _ ....... _ ... _ ... ___ g _______ _ 

1 {~, l~ 41 I Gross Earnincrs -,~;-r- ~ N ! xxxxx. oo 
"'--' .1 l 7i 42 i Net -l 8 I N f XXXXx. 00 

i · i. · ·· I 
l' i i 

~ . ! 
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DAT A FILE DEFINITION 
---·- .. --· ~ 

PAGE 3 OF_: 

.( . . ~ILE IOENT Ix 19 I Li.J Li.J 
~ . . • NAME ACCESS ~ECT 

PROJECT BY DATE -----

._j" • .:.-Y.:-:SlZE EFF.OPT NUMBER 
RECORD DISC SECTOR 

XJ PERMANENT Oscc{h 
'• I 7 o~ 

RECORDS 512 0TEMPOAARY SIZE __ NO._;__ NO.~ ~DIRECT 

FILE DESCRIPTION· Employee Master File (Continued} - . . 

PROGAAMSWHEREUSED~--~~---------~--------~~~~--~--~--~~------------~ 

CONTENTS 

VAR lTEM FIELD NAME SIZE POSITION TYPE PICTURE · NAME SEQ 
-y 

YEAR-TO-DATE DEDUCTIONS 

E(l~ } 43 Federal Waqe Tax· 8 N XXXXX.00 

19 44 FICA ·6 N XXX.00 

. 2d 45 State Waqe Tax 7 N XXXX.00 

21 46 Local . Wage Tax . 7 N xxxx.oo 
l(..:.:: .. . 

'lo.. 

l. b 47 State Disabilitv Insurance 7 N xxxx.oo . - "'"""" ·7 -·{ . 
. .... ..,,,, . l 

YE.:a. "R-To-n~.TE Ml Ju H:;.;; 

2: 48 Reau1ar Hours· 6 N XXYX.0 

24 49 overtime Hours · sl N. xxx.o 
.· 2s so Premium Hours 5 N xxx.o 

2 51 Sick Hours 5 N xxx.o 
2~ 52 Holiday Hours 5 N xxx.o 
2a s3f Vacation Hours sl N xxx .. o 
.2~ 54 Other Hours 5 IN xxx.o 

QUARTER-TO-DATE 

3d 55 Gross I 7 N I xxxx. 00 

3~ 56 Federal Waae Tax 6 ·N XXX.00 

31 57 FICA 6 IN I XXX.00 

I 3~ 581 State Waqe Tax __ 6 N i XXX.00 
- -·--

• ,/ !~,..34 59 l Local Wage Tax I 6 I I N ! XXX. 00 , 
;·• ... r·,...}6 · • b·1· 1 61 ' 1 ,~ r ~~<, - 3 JO I State Disa J. ity Insurance I N . xxx. 00 . '··. 
\ .. . I • I I : . . ; ...,_ · / f j t · · • I 

. ., .• ; I " I ; I 

. I .t . -·1 
I 

i 
i 
! 
: 

i De.liini ters· 60 f ·I 
. ·-:~Fe Form to 1i 

i 
! 


